ComColor series

Basic Guide

Please start by reading this guide.
It describes suggested applications and basic operations.

Applicable Printer models

052-36060-103



/\ CAUTION

After reading this guide, keep it in handy for future reference.
The "Safety Precautions" are provided in the supplemental
Safety Information. Be sure to read through them prior to use.
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The following five guides are supplied with this machine.

@ Basic Guide (this guide)
This guide describes the basic printer, copy, and scanner operations, and how to replace consumables.
Please start by reading this guide.

@ User’s Guide
This guide describes handling precautions, specifications, operations and settings of each function.
Please read this guide when you want to know details about this machine.

@ Administrator’s Guide
This guide describes the machine settings and options (IC card reader, scanner, etc.) to be performed by the administrator.

@ Troubleshooting Guide
This guide describes the action to take when a paper jam or other problem occurs.

@ Safety Information
This guide describes safety precautions and specifications.

About This Guide

(1) No part of this guide may be reproduced in whole or in part without the permission of RISO KAGAKU CORPORATION.
(2) The contents of this guide may undergo changes without prior notice to reflect improvements in the product.

(3) RISO shall not be liable for any consequence of using this guide or the machine.

B Names of Keys and Buttons
The names of hard keys on the operation panel and buttons on the touch panel screen or computer window are indicated
with square brackets [ 1.

Operation Panel Touch Panel Screen Computer Window

-
y Sae -
Example: Press the [STOP] key. et e | Pooichet I muup || e | e

e b L] o L]

Example: Press [ADF scan & pause].

-

Example: Select the [Mixed size] check box.

B Names of Optional Equipment
The following are the names of the optional equipment used in this guide. An individual name is used for each item of
equipment when describing its unique features.

Name Used in This Guide Optional Equipment
Standard tray High capacity feeder
Stacking tray * Wide stacking tray
Auto-control stacking tray
High capacity stacker

* Optional stacking tray connected to the right side of the machine

H lllustrations Used in This Guide
The screenshots and illustrations contained in this guide may vary depending on the model of the machine, or the usage
environment, including the connected optional equipment.
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Features

This machine is an inkjet printer that is network-
compatible and performs high-speed, color
printing.

In addition to printing from a computer, you can
combine the machine with various options to use
functions such as a copier and scanner.

The fully eco-friendly power saving function and
the optional high capacity feeder and high capacity
stacker for high-volume printing jobs can help you
improve your productivity.

e

—
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A Wide Range of Useful
Functions

In addition to the printer function, you can add optional
equipment such as a copier and scanner to use this machine for
many different applications. This section describes some of the
operations that you can perform with this machine.

I'd like to create attractive direct mail or
invitations!

Paper type (See p. 42, p. 48.)
The machine selects the color profile that is most suitable for
your paper type. If the finish of printing is different from what
you expect, change the paper type.

I need to create brochures of our new
products for my company’s trade show

exhibits.

Booklet imposition (See p. 84.)
You can perform automatic page imposition to print a booklet
pattern. If you use the optional multifunction finisher, you can
also take advantage of useful functions such as stapling and
punching.

The shredder is full! We need to use less
paper for our documents.

Duplex printing, Multi-up, Duplex copying (See p. 42, p. 66, p. 82.)
You can print on both sides of the paper or print multiple pages
on a single sheet. If you combine both duplex printing and the
multi-up function, you can save even more paper.

I've got to prepare 100 documents for a
meeting that starts in an hour!

Collate/Slip sheet (See p. 44, p. 85.)
For large meeting documents or handouts, you can use the collate/
slip sheet function to quickly sort the documents. The optional
multifunction finisher, face down offset stapler, or high capacity
stacker enable you to offset printouts more effectively.

| print out documents with the same
settings every day. It's a bother to perform

the same settings every time...

Save/Call setting (See p. 51, p. 61.)
If you register the settings in [Save/Call setting], you can retrieve
the settings. This is convenient because it eliminates the need for
setting operations.




| always make mistakes on large print jobs
and have to hit the STOP key again and
again...!

Print and pause, Copy and pause (See p. 67, p. 86.)

If you use print and pause or copy and pause, only one copy is
printed. You can check the output and settings before continuing

with the remainder of the print.
N
v mA

I'd like to print envelopes clearly!

Envelope image enhancement (See p. 43.)
Envelope image enhancement enables you to print envelopes of
different thicknesses with less blur or stain.

My top priority is print speed. I'd like to
print as fast as possible!

Data compression (See p. 43.)
You can reduce the size of your print file and prioritize network
communication speed over image quality when you print.

When printing the company guidebook,
everyone performs their own settings.

This seems wasteful...

Save to folder (See p. 68, p. 79.)
By saving a job in the folder, you can save its settings and use
them for printing whenever you want.

I'd like to print irregular sized sheets
without using complicated settings!

Irregular sized sheet (p. 48)
You can print irregular sized sheets in the same way you print
regular sized sheets without setting [Custom paper entry].

L]

| can’t let anyone else see this printout!

PIN code , PDF data encryption (See p. 67, p. 79, p. 89.)
You can seta PIN code to a job to perform the printing without it being seen by other
people. The printout is started when you enter the PIN code on the machine’s touch panel.
You can password-protect a document read by the scanner. By specifying who can access
the document, you can enjoy increased security by keeping it from being printed out or
edited and misused by the wrong people.

= G
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I'd like more copies of a completed copy
job!

Additional copies (See p. 51.)
If you want more copies of the previous copy job, you can make
them. You can also change the image position, feed tray, and
print density settings.

| want to check the machine’s status from

a different location.

RISO Console (See p.91.)
You can check the machine’s status and settings from your

computer and perform job operations without having to actually
go to the machine.

I'd like to copy different sizes of originals
in one job!

Mixed size (See p. 52.)
The ADF can read different sizes of originals (e.g., A4/Letter and
A3/Ledger) if they have the same length on one of their sides.

I'd like to save power consumption during
standby!

Power save setting (See p. 18.)
The machine can save power by consuming less power during
standby. You can configure the duration of power saving status,
sleep status, backlight OFF, and the power consumption during
the sleep status.
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Options and functions vary depending on the model.

ComColor
9150/9150R

ComColor
9110/9110R

ComColor
7150/7150R

ComColor
7110/7110R

ComColor
3150/3150R

ComColor
3110/3110R

Maximum Print
Area

314 mm X 548 mm
(123/8"x 219/16")

314 mm x 548 mm
(123/8"x 219/16")

314 mm X 548 mm
(123/8"x 219/16")

314 mm x 548 mm
(123/8"x 219/16")

210 mm X 544 mm
(81/4"x 217/16")

210 mm X 544 mm
(81/4"%217/16")

Printable Area
(Margin)

Standard:
3mm (1/8")
Maximum:

1 mm (0.04")

Standard:
3mm (1/8")
Maximum:

1 mm (0.04")

Standard:
3mm (1/8")
Maximum:

1 mm (0.04")

Standard:
3mm (1/8")
Maximum:

1 mm (0.04")

Standard:
5mm (3/16")
Maximum:
3mm (1/8")

Standard:
5mm (3/16")
Maximum:
3mm (1/8")

Connectivity of a
Multifunction
Finisher (optional)
(The Booklet,
Staple/Punch,
Paper folding
functions, etc)

/*1

/*1

FeedTray

(Mixed size
original/Slip sheet/
Add cover)

N/A*?

N/A*?

N/A*?

v available
N/A: not available

*1 When ComColor 3150/3150R/3110/3110R is connected, some restrictions are placed on the staple, punch and booklet functions.

*2 The [Mixed size original] function in scanner mode is available only for reading.

For ComColor 3150/3150R/3110/3110R
Regular size paper whose width exceeds 216 mm (8 1/2") is not displayed on the printer driver screen and the operation panel.
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Read This First

Component Names

(@ Face Down Tray

The printouts are output face-down.

(2 Operation Panel
Use to perform operations or settings. (See p. 17.)

Before you can take advantage of the useful functions, it is
important to know the names and functions of the various
components.

This section describes these
component names and
functions.

3 Front Cover
Open when paper is jammed or when replacing an ink
cartridge.

Normally (when there are no problems such as paper jams), this
¥ cannot be opened. When you want to open it, turn the [Front
door release] to ON. For details, see “Front door release” (p. 56).

@ standard Tray

Load special paper (thick paper, envelopes, etc.) here. Plain
paper can also be loaded in the standard tray.

For details, see "Paper and Originals" (p. 27).
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(® Paper Feed Pressure Adjustment Lever
Use to adjust the paper feed pressure to suit the paper type
in the standard tray.

(® Standard Tray Paper Guide
Use to prevent paper in the standard tray from becoming
misaligned.

@ Paper Feed Guide Lever
Use to slide or fix the standard tray paper guide. Levers are located
on both sides of the standard tray paper guide, in two positions.

Main Power Switch
Use to turn the main power ON and OFF. Usually the power is
left ON.

_ When the high capacity feeder is connected, use its main

I power switch. See "High Capacity Feeder" (p. 13) for details.

(@ Scanner Socket
Use to connect the scanner power cord.

Machine Socket

Use to connect the machine power cord.

@D Standard Tray Descent Button
Use to move the standard tray up or down when replacing or
adding paper to it.

@2 Feed Tray

Set the paper to be used for printing here. Special paper
such as thick paper cannot be set. For details, see "Paper and
Originals" (p. 27).

@3 USB Port
Use to connect a USB flash drive to store scanner data or to
output print jobs saved in a USB flash drive.

9 Use USB flash drive compatible with Mass Storage Class
and USB 1.1 or 2.0 specifications.

Se a{q&};

Preparations for Use >> Read This First

Scanner

Use to copy or scan documents that are read from the platen
glass or the ADF.

@5 Scanner Lamp (green/red)

Lights up in green when the scanner is ready to be used.
Flashes in green when starting up or while reading, and
flashes in red when an error occurs.

Platen Glass

Set the original face down and aligned with the position of
the arrow in the top left.

@2 Original Cover

Pull down to cover the original when reading it on the platen
glass.

Automatic Document Feeder (ADF) E

Up to about 100 originals can be automatically fed.

ADF Original Unit Lever El
Pull this lever up to open the original unit cover when
originals are jammed.

@ ADF Original Guide
Slide to fit the width of the original.

@) ADF Original Output Tray

Documents that are read from the ADF are output here.

@2 Scanner Power Switch

Use to turn scanner power ON and OFF. Usually the power is
left ON.

Tk p@ﬁfﬁfﬁ,
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Face Down Offset Stapler

If the optional face down offset stapler is connected, you can staple printed sheets, or perform the offset output by print unit.

@ Stacking Tray

Printouts are output face down.

0 The output tray slides. For normal output, align » and €
indicated by @ to use the tray.

Tray setting position

Paper type and output
conditions

Slide the tray and place «
0@

>« Normal (other than the
Align » and «. following)
>< For thin paper smaller than

B5 without staple

(3 Jam Release Cover

If paper jamming occurs during paper transfer from the
printer to the face down offset stapler, open this cover and

remove the jammed sheet.

@ staple Cartridge
Pull out the staple cartridge to replace a staple or if a staple
is jammed.

(® Staple Cover
Open this cover if a staple is jammed, or to replace the staple
cartridge.

(® Face Down Offset Stapler Socket

Connect the face down offset stapler power cord.

ComColor Series Basic Guide 02



Preparations for Use >> Read This First

High Capacity Feeder

If the optional high capacity feeder is connected, you can load approximately 4,000 sheets (plain paper, recycled paper).

(@ Paper Feed Pressure Adjustment Lever
Use to adjust the paper feed pressure to either “Standard” or
“Card” to suit the paper type in the high capacity feeder.

(2 standard Tray Descent Button
Use to move the high capacity feeder up or down when
replacing or adding paper.

(3 Paper Feed Guide Lever

Use to slide or fix the standard tray paper guide. Levers are
located on both sides of the standard tray paper guide, in
two positions.

@ Front Cover
Open this cover when you turn the main power switch to
ON/OFF or when paper jamming occurs.

(® Main Power Switch
Use to turn the main power ON and OFF when the high
capacity feeder is connected. Usually the power is left ON.

(® Standard Tray Paper Guide
Use to prevent paper in the high capacity feeder from
becoming misaligned.

@ Envelope Guide
Use to print envelopes. Adjust the inclination angle to suit
the type of envelope you are using.

D ™ \%@
Jr— T ¢

Envelope Guide Angle Adjustment Lever
Use to adjust the inclination angle of the envelope guide.
Adjust the angle of the envelope guide to any of the four
levels.

(@ Envelope Guide Paper Feed Pressure

Adjustment Lever
Use to adjust the feed pressure to suit the quality of
envelope you are using.

Standard Tray Padding Cover

Remove the cover when you load sheets smaller than A4
(LTR) or larger than A3 (LDR), or C5/DL-R envelopes.

@D High Capacity Feeder Socket
Use to connect the high capacity feeder power cord. The
socket is located to the right of the back of the standard tray.

9 If the high capacity feeder is connected, you cannot use
the standard tray.

12 Machine Socket

Use to connect the machine power cord.

ComColor Series Basic Guide 02
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Stacking Trays

The auto-control stacking tray and the wide stacking tray are available as optional stacking trays.
- With the auto-control stacking tray, the paper guides adjust automatically to fit the paper size.
- With the wide stacking tray, move the paper guides (sides and end) to match the size of the paper for printing.

@ The auto-control stacking tray is shown in this illustration.

(@ Paper Arranger

Set to suit the paper type so that the output paper is neatly aligned. (See
p.34.)

(2 Paper Guides Open Button

Use to spread the paper guides apart. Operation varies depending on

whether paper is present or not.

+When the machine is idle and there is no paper in the stacking tray, the
guides open to the loading position.

+When the machine is idle and there is paper in the stacking tray, the
paper guides spread apart, making it easy to remove the paper.
The paper guides that spread apart when the button is pressed vary
depending on the “Admin. Settings".

9 This button is found only on the auto-control stacking tray.

(3 Paper Guide (end)
(@ Paper Guide (side)

Use to prevent output paper in the stacking tray from becoming misaligned.
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Preparations for Use >> Read This First

High Capacity Stacker

If the optional high capacity stacker is connected, you can stack approximately 4,000 sheets (plain paper, recycled paper).

You can retrieve the output printouts with the carriage.

(@ Stacking Tray Descent Button

Press to remove printouts from the stacking tray. If you press
the stacking tray descent button, the stacking tray lowers to
the bottom (the position of the carriage). The stacking tray
stops when you press the stacking tray descent button
during lowering. If you press the button again, the stacking
tray continues lowering. The stacking tray does not operate
during printing even if you press the stacking tray descent
button. Press with the right and left covers closed.

(2 Right Cover

Open this cover to remove printouts, to set a carriage, or to
remove a jammed paper.

(3 Paper Guide

Use to prevent output printouts from becoming misaligned.
@ Corrugator

Set to feed paper smoothly according to the paper type and
align printouts to stack neatly.

2 ™ }
A== Y

(® Carriage
Set inside the high capacity stacker. Connect the stacking
tray to the carriage to move high-volume printouts.

(® Stacking Tray

Printouts are output here.

@ Left Cover
If paper jamming occurs during paper transfer, open this
cover and remove the jammed paper.

High Capacity Stacker Socket
Use to connect the high capacity stacker power cord. The
socket is located to the bottom of the back of the left cover.
» Do not open the cover during printing. You cannot print
9 with the cover open.
« The type of carriage you can use is the genuine carriage
for the high capacity stacker.

E{\é@ E Il _
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Multifunction Finisher

If you connect the optional multifunction finisher, you can staple or punch the printed paper or create a booklet.

@ Top Tray

The printouts are output here when punching is performed.

(2 stacking Tray
The printouts are output here when the staple or offset
output function is used.

(3 Eject Button
Use this button to move the printouts in the booklet tray to
the position where you can easily retrieve them.

(@ Booklet Tray

Booklets and 2-fold printouts are output here.

(® Right Cover

Open to replace the staple cartridge or if paper is jammed.

® Left Cover
Open to remove the jammed paper from the paper feed
path between the printer and the finisher.

(@ Multifunction Finisher Socket
Use to connect the multifunction finisher power code. The
socket is located on the back of the finisher.
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Operation Panel

Preparations for Use >> Read This First

Various operations and settings can be performed using the operation panel.
You can also identify the machine status or errors such as paper jamming from the lamp colors and whether the lamps light

up or flash.

I

-
@<

[
H

|| © @——%
s | I
| =1 =2
@AIFRIED I B
EINBIED

]

#o

(@ Power Schedule Lamp

Lights up when you set the “Power schedule”.

(2 Main Power Lamp

Lights up when the main power is “ON".

(3 Wake Up Key

Lights up when the machine is in the backlight OFF or sleep
status. Press to make the machine ready for operation.

Press to enter the power saving mode manually after a job is
finished.

@ Sub Power Key
Use to turn the power ON and OFF. Lights up when the
power is ON. To switch to OFF, press and hold.

® Interrupt Lamp
Lights up during copy interrupt.

(® RESET Key

Press to return the settings to their default values.

@ Interrupt Key
Press to temporarily stop the job that is in progress and
execute a different job.

STOP Key

Press to stop the job that is in progress.

(@ START Key

Press to start an operation.

Start Lamp
Lights up when the START key is ready to be used.

S NI

_ﬁ__<IT_
@@ @ Hwe ©

@D Error Lamp

Flashes when an error occurs.

b

@2 Clear Key

Press to clear letters or numbers that have been entered.

@9 Data Receive Lamp
Flashes when data is being received.

Numeric Keys
Press to enter numbers.

If you press the key, the copy/scanner mode setting
registration screen appears.

@3Touch Panel

Use to perform operations or settings.

This panel also displays information such as error messages
and confirmation messages.

Counter Key

Press to switch into the meter display screen. The print and
copy sheet limits as well as the number of used and
remaining sheets are displayed. You can print out displayed
information and save it in a USB flash drive. For details on the
meter display screen, see "Meter Display" (p. 92) in "How to Use
Useful Functions".

@ Function Keys

Use as shortcut keys for moving to the mode by registering
modes or functions. They are registered in the “Admin.
Settings”.

MODE Key

Press to switch to the mode screen.

£30m A\ =T
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Power save setting

You can save power by controlling power consumption during standby.
The power saving mode turns on automatically if you leave the machine unattended for some time. When the power saving
mode turns on, the touch panel turns off, and the [Wake up] key turns on. When you press the [Wake up] key, the power
saving mode is canceled, and the machine recovers.
The power saving mode has backlight off and sleep states. You can select sleep from two different consumption power
values, [Low/Standard]. In the “Admin. Settings’, set the time the machine enters each state and the power consumption
value. Less power is consumed in sleep state than in backlight off state. The machine turns back on faster in backlight off
state.
9 Cautions when setting [Power consumption (in sleep)] to [Low]:

» The RISO Console is not displayed in sleep state.

« If you print on a network where wake on LAN does not work, the printer does not wake up automatically. Set “MAC address” in the

printer driver’s [Environment] tab. See “Configuring the MAC Address” in the “User’s Guide” for details.

Reducing power consumption ™
You can control how the machine progresses towards lower power consumption stages with the [Backlight OFF] and

[Auto sleep] functions in the [Power save setting].

Depending on the transition time setting, you can reduce power consumption by putting the machine from Ready state
directly into sleep state and skipping Backlight-OFF state. You cannot put the machine from sleep state into Backlight-

OFF state.

High
Ready state
c
2
‘g Backlight-OFF
2
§ Sleep
5 [Standard]
2
]
(=9
Sleep [Low]
Standby
Low
Short Recovery time Long
Printer status Setting item/value Power consumption
Ready state - 150 W or less
Backlight-OFF Auto backlight-OFF 147 W or less
Sleep: [Standard] Power consumption (in sleep) [Standard] 65 W or less
Sleep: [Low] Power consumption (in sleep) [Low] 5W or less
Standby - 0.5 W or less

0 You can also turn ON or OFF the sub power automatically by “Power schedule” and “Auto power-OFF setting”. Contact the
administrator for details.

N /
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Preparations for Use >> Read This First

Basic Touch Panel Information

This section describes basic information to know when using the touch panel.

Selecting Buttons Confirming or Canceling Settings

To select a button on the touch panel, touch the button When [OK] is displayed on a settings screen, you must
with your finger. press [OK] to save the settings information. If you do
"W displayed in the lower right corner not press [OK], the settings information may be
of a button indicates that pressing the Check discarded.
button will display another screen to setting To cancel the settings you have completed, press
complete the settings. (@) [Cancel]
If “W"is not displayed, the button i S T )
activates or deactivates the function ADF —
each time it is pressed. Active
functions are displayed in orange.
éo coe cee ooe
Buttons that are not available under the current Full color Biack cyan Maganta
conditions are grayed out. You can select these buttons : :
when the required conditions are met.
Microsoft Word - Jobl.doc sectic
L * Kk x ok sectic
IE Select all I [ % Delete
Entering Text
When entering user names or passwords, enter the required information on the text input screen.
1 Press each character you want to enter. 2 Press [OK] when input is complete.
To move the cursor, press [4l] or [|®]. To erase the . .
character on the left of the cursor, press [Clear]. = To cancel information you have entered, press
[Cancel].

User name [ camem o |

{Up ta 10 charactersh

Emn ) [k e]

|

Co s e e e e e ]

I N N K3 E S I
i 3 3 €2 §S ER 1 i S0
[ N | I

@ Any input restrictions are indicated above the
text input field.

User name

[ Smitn

19
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Touch Panel Screens

Use together with the hard keys to set functions or
perform operations.

The touch panel is designed for
user-friendly settings or operations.
Simply touch the buttons on the
screen.

0 The screens displayed vary depending on the optional equipment connected and settings details.

Mode Screen

O @ @ @
[-8logn ]| IL&M'-_JIEPI I

Select Operation mode
) (@ (@
| |
Printer Copy Secanner

‘ 8 status I"h Front door releasel

® @

@ [Login]

Press this button to log in.
While you are logged in, this button is labeled [Logout],
and the name of the current user is displayed next to the
button.

[ Logout li J. Smith

(2 Printer Status Button

This button indicates the current machine status: Idle,
Printing, Error, or Offline.

Press the button to switch to the printer mode screen.

(3 FORCEJET™ Link Icon

This icon indicates whether all parts required for printing are
working correctly. The icon is grayed out if accurate color
management is not possible.

(@ Remaining Ink Indicator

These icons indicate how much of each ink color is left. The
icons flash when less than 10% of the capacity is left. Prepare
a new ink cartridge of the color that flashes.

This is the first screen displayed. From this screen, you
can select each mode to configure and operate the
machine.

Press the MODE key on the operation panel to display
this screen.

(5 Mode Buttons
Press these buttons to access screens for each mode.
Lock icons in the upper left corner of a button indicate that
you must log in to access that mode.

« Some mode buttons are not displayed unless the
9 optional equipment has been connected.

« Buttons for modes that the current user is not

authorized to use are grayed out.

® [Status]
Press this button to check General, System (MAC address and
IP address), User, or License information.

M uren
¥ vens i

Fapersizn.  Paper typa Feedctrl  Tray selection
- Plain Standand Manua|
Flain Standard Manual
Pain Sandart sl

9 [User] is displayed only when a user is logged in.

@ [Front door release]

The front cover of the machine is normally locked (except if a
problem has occurred). To open the front cover, press this
button.
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Preparations for Use >> Touch Panel Screens

Mode Screens

Pressing a mode button on the mode screen will switch to that mode screen.

Printer Mode Screen

Manage or check print jobs (jobs stored in shared or

L Printer personal folders on the machine, jobs sent from a computer
: or jobs saved in the USB flash drive). (See p. 75.)
Functions

Job name Status Owniar Cps. Reowd

123456789, pdf Printing J. Smith 1 0004

(S —— |

Mcorvo Processing <. Carry 1 00:04 "

Mlerosoft Word - 12345 doc Pracessing K. Tada 3 00:06

§ Microseft Word - 12345.doc Processing . smith 1 0006 B
IE Select all ”x Delste _] [ Details

Copy Mode Screen

Control copying on this screen. (See p. 47.)

[ Ready to
Job name: COPY-
Color mode 2 duction size Fead tray
o
%2 huto 100% (1:1) Auto
doe P 2
Originali—} Scanning level Duplex/Simplex
-
{F] Linerphoto A Esimpleu .@ Simplex
3
Collate/ Co d
sip sheet I| lSeIectlayoLn.H e l ‘ [ 4 Entry J

Scanner Mode Screen El

Logout ]& J.Smith (& 1dte oK GO KN Control scanning on this screen. (See p. 58.)
o an (PD
@ Internal HDD 1| scana 1
— - 1 1.5mith !
Basic Functions | = =
File farmat Reproduction size Scanning size
I (Loni3) | | 100% (1:1) [ A4 (] 297x210mm |
Color mode Scanning level Duplex/Simplex
R
.% Full color - 43. @Simpfeﬁ
. . .
=2 2 #
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Logging In

E Logn ]

(B J@ 000

Select Operation mode
a a

] |F] P2

Printer Copy Scanner

[‘ Status

J[ Frontdoor release]

How to Log In

2

22

Lock icon

When using an optional IC card reader, you can log in
by holding the IC card over the card reader.

1 Press [Login].

(-8 Login die CEERLEY
Select Operation mode
a a

i

Printer Copy

-

Scanner

(18 stows J[ Frontdoor retease]

On the [Login] screen, select your name.

To find your name, press [A] or [¥] at right to scroll through

names, or press the index buttons on the bottom of the

screen to display their corresponding names.
Logi =]

arl

& Admin

i ) Smith )

fa

e e L e Jov J =)

After you select your name, the [Password input] screen is

displayed.

You can set a password to each user to restrict usage of

the machine.

When login is necessary, enter the user name and
password to log in, and you can use the machine.

Lock icons in the upper left corner of mode buttons to
indicate that you must log in to access those modes.

3 Enter the password and press [OK].

- S
“Fasenord Input Com = 1D
COCIC I o s e ]
Ca e e s IO JC I e e ]
(=] -0 efolnloefelli]
CICIC -0
G| E S 0

After finishing operations, be sure to press

[Logout].

@ Ask your administrator if you cannot find your
name, or if you have forgotten the password.
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Changing Login Passwords 3 Enter the new password and press [Next].

Login passwords can be changed.

Passiward change cancel (Il ﬁ)

1 Once you are logged in, press [Status] on the mode | e = e
screen. L =3
o Jai i R R [ EN N N N I I

Select Operation mode Lol e L e e e e e e ]

Lol el eflalfnfale] ]
a a a

G =
I&I I] ‘ Bl EmEa G ]

Priter copy | Scanner

4 On the [Password change (input again)] screen,
enter the new password again and press [OK].

P —
Passward change [input again) [Ccomel (I ok D)

= (input agem for confirmationt

2 On the [User] screen, press [Password change].

= ] CLC o)
suws [ o o Wowmme] | I I3 0 B S
rr i S S S
o CIC I 0 =0
COCEC [ I

/ About the User Screen

~

Btatus [ close | Once you are logged in, press [Status] on the mode
[“oeneral N System '” Gt [ Lcorss into. B screen, and the [User] screen appears.
Check the logged in user name and group on the [User]
User name; J.Smith screen.
Group: Sales 1 [User] does not appear when you are not logged in.

=2 S £3 R EAR RN et
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If you want to send data from a computer to print on this
machine, you must first install the printer driver onto the
computer. Install by following the procedure below.

Installing the Printer Driver

« Log in as a user with administrator privilege.
« Close all active applications.
« For instructions regarding uninstallation, using the setup maker and the quick installer, ask your administrator.

1 Load the included CD-ROM in the computer’s CD- Select the printer name for the machine and click
ROM drive. [Next].

The installation wizard automatically starts up. If the
installation wizard does not start up, double-click the file B it

“Install.exe” on the CD-ROM.

2 Select [English] in the pull-down menu and click
[OK].

#l RISO Printer Driver SETUP

Select your language. i e

Ehglsn {Ergety i 9 If the selected driver is already installed, the [Procedure of
installation] screen is displayed. In this case, click [Next].

6 Click [Next].

Click [Install].
4 In [Search result list], select printer information
about the machine, and then click [Next].

Fewy b Fered e ik ey

S
Crirrang | WD ComEtio G
: = o
g Mo MOk 0D
T e R, O

0 ke o et e o e o s iﬁﬁ —o |

o D e |

4

Installation now begins.

g Printer searching is possible only in IPv4. If you are using
IPv6, enter the IP address.
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When the message for printing a test page is
displayed, click [Yes].

RISO Printer Driver Setup

\:E) Do wou want to print the test page?

9 Confirm that the test page is printed correctly and
click [OK].

om0 T

W e 0 im0 s, P et anc comties eV oo b,

€)) -:-u-m-&liu-pn‘wﬁer

The.td sxines e sty

]0 Click [Show “Readme” text].

The Readme includes precautions when using the machine.
Be sure to read this information.

e

' Fmciart our A ek uem.
il et Fatartel™ vt bt the IS P

T consging mportant nbmeion sbouk dries .

e nabes it )

Rt the P

Preparations for Use >> Installing the Printer Driver

1 Click [Finish].

P the Toasiet st b2 the RIS e
1 coekabe ampoatart iekrion stok ives e

e Sttt |

Rk He Fri

)

Remove the CD-ROM from the computer.

After ejection, keep the CD-ROM in a safe place.

=
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From computers, several operations, in addition to simply
sending print jobs to the machine, are possible. Even from
remote locations, you can
use the RISO Console
application (software) to
check printing status and

Operations from Computers consumable levels.

Methods of Computer Control

The machine can be controlled from computers in two ways, as follows.

Using the Printer Driver

When printing files created in software programs, complete

settings in the printer driver and send the jobs to the machine.
(See p.42)
The printer driver must be installed on any computers you will
SR L int from
o A prin .
T teesd see wes |
i H o«
T —
i At b
ety —
Savjcal st Cukpa: = I
| Destnaton;: |
: Redmmddtadt |
ok Carcal Aol |
Using the RISO Console
< Using the RISO Console enables you to check and manage machine
B @ G| S frmem @ 3050008 _ | settings and print jobs from computers. (See p. 91.)

Stmilard Ml
Sonard Mua
Stdord Mirsal.
Suned M
CECL]
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Paper and Originals

Usable Paper

Preparations for Use >> Paper and Originals

How you handle the originals and the paper will
significantly affect the copy and print output. It is also
important to know the correct
handling methods and
conditions, because doing so
will prevent problems such as
paper jamming. This section
describes how to handle
originals and paper.

If you use paper that is not compatible with this machine, it may result in problems such as paper jamming, soiling or

malfunctions.

Paper Basic Specifications

The paper type you can use depends on the unit you load paper in.

Feed Tray Standard Tray /High Capacity Feeder
182 mm X 182 mm — 297 mm X 420 mm Standard Tray: 90 mm X 148 mm - 340 mm X 550 mm
(73/16" %X 73/16"=1111/16" X 17") (39/16" X 513/16" = 13 3/g" x 21 5/8")
Size High Capacity Feeder:
90 mm X 148 mm - 340 mm X 460 mm
(39/16"%x513/16"-133/8"%x 18 1/8")
Weight 52 g/m?-104 g/m? 46 g/m?-210 g/m?
9 (14-1b bond - 28-lb bond) (12-Ib bond - 56-b bond)
Paper Type Plain paper, recycled paper Plain paper., rercIed paper, envelopes, postcards,
postcards (inkjet)
. Height up to 50 mm (1 15/1¢") in each tray Standard Tray: Height up to 110 mm (4 5/1¢")
Maximum . .
Load High Capacity Feeder:
Height up to 440 mm (17 5/16")

Even if the paper is within the machine’s “paper size” and “paper weight” specifications, the paper may not be able to pass through
the machine because of the paper’s texture, or conditions such as the environment or storage conditions. For details, please contact

your dealer (or authorized service representative).

Do Not Use These Paper Types

Do not use the following paper types as they will cause problems such as paper jamming or malfunctions.

« Paper that does not comply with the conditions in the basic

specifications

- Paper with a processed surface, such as thermal paper or
carbon paper

« Curled paper (3 mm (1/g") or more)

- Paper with wrinkles

« Bent paper

« Torn paper

« Paper with ripples

- Coated paper such as art paper

« Paper with jagged edges

« Glued paper

- Paper with holes

- Gloss paper for photographs

- Transparencies (for overhead projectors)
« Synthesized paper (Yupo)

Paper Storage and Handling

« Always use paper from a sealed package. After finishing the print job, return the unused paper from the standard tray to the
package and store. If you leave the paper in the standard tray, the paper may curl and cause paper jamming.
- If the paper is not cut very well or if the paper has a textured surface (such as drawing paper), fan the paper before use.

« Store the paper horizontally in a place with low humidity.

Y
= N %}
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Loading Paper

Load paper in the feed trays and the standard tray.

We recommend loading the feed trays with types of paper
you will use most often.

Use the standard tray for the following types of paper.

« Thick paper and other special paper
« Paper with one side already printed
« Postcards
« Envelopes

In the Feed Trays

1 Pull a tray out, toward the front.

2 Push the locking lever (in back) to unlock the guides.

3

Holding the front tab, spread the guides fully apart.

Move the stopper to make space.

Hold the stopper from both sides and move it out of the way.

4 Load the paper.

When using paper with different characteristics on the front

and back sides, load the printing side face-down. Do not load
too many sheets.

Move the guides against the edges of the paper, and
push the lever to lock.
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6 Move the stopper against the edge of the paper. Spread the guides.
Set the paper feed guide levers (in two positions on both
sides) to unlock the guides and slide the guides.

When using A4

9 Be sure to align the stopper against the edge of the 3 Load the paper.
paper. The machine determines the size of the Load paper with the printing side face-up.

paper based on the stopper position.

To set A3 paper and B4 paper, place the A3/B4 paper guide
properly for each type. If you pinch both sides of the A3/B4
paper guide, you can slide it out and install it in each paper
size hole.

WS @ « When printing on envelopes, it is recommended
AL to install an optional stacking tray.
« To load envelopes, be sure to leave their flaps

open and load them so that they will be fed from
the bottom.

When using
B4

YES )

7 Push the tray back into the machine.

8 On the operation panel, check the tray settings.
When you have switched to a different type or size of paper, NO I
update the feed tray settings. For details, see“Feed tray” (p. 48).

@ The [Rotate] feature is convenient when printing on
envelopes from a computer.

In the Standard Tray

1 Open the standard tray until it stops.

=2 % &% Exem
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Move the guides against the edges of the paper, and Set the paper feed pressure adjustment lever.

push the lever to lock. Normally, keep this lever position to % (NORMAL) unless you
set it to %€ (CARD) for envelopes and similar paper.

6 On the operation panel, check the tray settings.

When you have switched to a different type or size of paper,

9 The machine detects the paper size at the positions update the feed tray settings. For details, see “Feed Tray” (p. 48).

of the guides. Move the guides against the edges of
the paper, and push the lever to lock.

e About the Paper Feed Pressure for the Standard Tray (High Capacity Feeder)

You can use the paper feed pressure adjustment lever to adjust the paper \
feed pressure to suit the paper that you have set. The lever can be set to >
“ (NORMAL)" or “5= (CARD)" in accordance with the paper texture.

When you change the position of the paper feed pressure adjustment lever,
also change [Feed ctrl.] in [Details] of the operation panel’s [Feed Tray]. (See
p. 48.)

@®The Feed Tray

Paper Feed Pressure Adjustment Lever and Paper
The supported paper textures are as follows.

Lever Position Paper Texture Supported Printing Paper

. « Plain paper, recycled paper « Commercially available copy paper,
* (NORMAL) Standard or thin paper - High-quality paper and similar media
Thick ial - Drawing paper - Envelopes
54 (CARD) ick paper or specia . Postcards
aper
pap If the machine’s paper feeding is poor, set the lever position to [NORMALI.
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Adding or Switching Paper in the Standard 2 Close the standard tray.
Tray

Press the standard tray descent button when loading additional
sheets or when switching paper. Note that the standard tray is
automatically lowered when all paper is removed.

1 Press the standard tray descent button to lower the
standard tray.

Hold the button until the tray reaches the desired position.

Make sure the standard tray is all the way down
before closing it.

In the High Capacity Feeder

1 Spread the guides.

Set the paper feed guide levers (in two positions on both
sides) to unlock and slide the guides.

AN

oy

The paper guide cannot slide when the standard
tray padding cover is attached, so remove the cover

Closing the Standard Tray in either of the following cases.
« Paper size: Smaller than A4 (LTR)/Larger than A3
(LDR)
1 Remove the loaded paper. - Envelope size: C5/DL-R

=t R % Eaea
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2

Load the paper.
Load paper with the printing side face-up.

« If you load many sheets at a time, you cannot
0 adjust the paper guides. (Sheets are not in neat

order because they are bent or bumpy.) Separate
sheets into several loads. If you load many sheets
at a time, see “If you load many sheets at a time”.

« To load envelopes, leave their flaps open and
load them so that they will be fed from the
bottom. Use the envelope guide angle
adjustment lever to adjust the inclination angle
of the envelope guide. Adjust the feeding
pressure according to the quality of envelopes
you use. For adjustment, use the envelope guide
feeding pressure adjustment lever. Lift the lever
and slide it. Refer to the seals near the lever, and
perform a setting suitable to your envelopes.

— Level this
surface
v 4 L
(Envelope Guide Paper Feed Envelope Guide Angle )
Pressure Adjustment Lever Adjustment Lever
M~ [ =

—— f'\ =
000 |2tts

g Thick Envelopes Thin Envelope and

> Paper

=1 Thick Paper and
Paper Other = Long Envelope
\ > Than Envelope _J

™ Thin Envelopes
*

3

o

5

Adjust the paper guides so that they will be suitable
for the paper size.

Move the guides against the edges of the paper, lock the
paper guides lever to fix the guides in place.

Adjust the feeding pressure adjustment lever.

Set it to “Standard” for normal use, and set it to “Card” for
thick paper, special paper, etc.

Check the tray setting on the touch panel.

Set [Feed tray] for paper size and type. After changing the
type of paper to load, be sure to change the [Feed tray]
setting.

If you load many sheets at a time

1
2

Spread the guides and load approximately 500
sheets in the standard tray.

Adjust the paper guides so that they will be suitable
for the paper size.

Move the guides against the edges of the paper, lock the
paper guides lever to fix the guides in place.

Load the rest of sheets.

After loading all the sheets, perform the normal setting.
Follow steps 4 and 5 in “Loading Paper”.
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Adding Paper in the High Capacity Feeder If you add many sheets
Press and hold the standard tray descent button to lower the
standard tray to the bottom, and you can load more sheets.

To add paper, use the standard tray descent button. The downward

position of the standard tray varies depending on how the standard The position to which the standard tray lowers
tray descent button is pressed. The tray lowers automatically if you @ when paper runs out or when you press, not hold,
remove all paper from the standard tray. the standard tray descent button varies depending
on the “Admin. Settings”. If you want to change the
downward position of the standard tray, contact
1 Press the standard tray descent button to lower the the administrator.
standard tray.
Press and hold the standard tray descent button.
While you are pressing the button, the standard tray lowers. Preparing the Stacking Tray

Press the button until the tray lowers to the position to which Set up the stacking tray as follows. Depending on the size
you wish to lower the tray. or type of paper for printing, also adjust the paper

Press, not hold, the standard tray descent button. arranger at this time.

The standard tray lowers to a certain position. @ The auto-control stacking tray is shown in this illustration.

When using the wide stacking tray, manually adjust the
paper guides’ (side and end) positions to fit the paper size.

1 Open the stacking tray until it stops.

« The position to which the standard tray lowers
when paper runs out or when you press the
standard tray descent button varies depending
on the “Admin. Settings". See “High Capacity
Feeder Setting” in the “Administrator’s Guide” for
details.

When the standard tray is at the bottom, you can 2 Lift the paper guides (side) to stand them upright.

load many sheets at a time, but to do so you need
to crouch down. If you want to load paper
standing up or if you rarely load many sheets at a
time, do not lower the standard tray to the
bottom.

Itis recommended to set the downward position
of the standard tray according to your use. If you
want to change the downward position of the
stacking tray, contact the administrator.

2 Add paper.

=z & & £xw
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3

Adjust the paper arranger.

Normally, the paper arranger should be extended when
printing on paper that is B4 size or smaller. How paper is
stacked after printing varies depending on stiffness and
other factors. Adjust the arranger as needed.

@ Fold all paper guides when printing on paper larger
X than 320 x 432 mm (12 1/2" x 17").

Closing the Stacking Tray

1

After confirming that there are no printouts in the
stacking tray, press the paper guides open button.
The paper guides (side and end) now move into position for
storage.

=

2 Lower the paper guide (end) toward the stacking
tray to fold it up.

4 Lower the paper guides (side) inward, and then close
the stacking tray.

~

Setting the Corrugators to the High
Capacity Stacker

Feeding and paper alignment vary depending on the
paper size and type that you use; therefore, adjust the
corrugators so that printouts will be aligned.

« Normally, you do not need to adjust the corrugators
g when you print. Adjust the corrugators for better
feeding and printout alignment.

- Paper alignment may not improve according to the
paper size, paper type, environment and storage. For
details, contact your dealer (or authorized service
representative).
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When using A3/B4/B5-LEF paper or thin
paper

If you remove printouts along with the
carriage

1 Lower the front corrugator while pressing it toward
the machine (to the left).

2 Lower the back corrugator while pressing it toward
the machine (to the left).

When you perform normal printing (with
the corrugator upright)

Lift the front corrugator while pressing it toward the
machine (to the left).

Lift the back corrugator while pressing it toward the
machine (to the left).

Removing Printouts from the High
Capacity Stacker

Remove printouts from the high capacity stacker.
There are two ways of removal.

stop. A message appears indicating the state of the
stacking tray. Follow the message.

- If you remove printouts along with the carriage

Remove printouts using the carriage for the high capacity stacker.
- If you remove only printouts

You can remove printouts without pulling out the carriage. You can

9 You can remove printouts when the stacking tray is at a

remove printouts without waiting for the standard tray to lower to
the bottom.

D ™ —%@
I e N

1 Press the stacking tray descent button.

If you output approximately 3,200 to 4,000 (full) sheets, the
stacking tray automatically lowers to the bottom.

LU

make sure that both the right and left covers of
the high capacity stacker are closed. The button
does not operate when the covers are open.
When printing is completed, the stacking tray
automatically lowers to the position that you
have set in [High capacity stacker] of the “Admin.
Settings”. To change the downward position of
the stacking tray, contact the administrator.

If you press the stacking tray descent button
during printing by mistake, remove printouts. If
printouts are piled up, you cannot raise the
stacking tray.

0 « When you press the stacking tray descent button,

2 Open the right cover of the high capacity stacker.

A I/' / I

\

¢
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3 Pull out the carriage along with the stacking tray on If you remove only printouts
it.

Printouts may fall if you move the carriage too
quickly.

9 Hold the handle, and pull out the carriage slowly. 1 Open the right cover of the high capacity stacker.

—

Gog

« You can specify the downward position of the
0 stacking tray in [High capacity stacker] of the
“Admin. Settings". To change the downward
position, contact the administrator.
At some downward positions of the stacking tray
specified in [High capacity stacker] of the “Admin.
Settings’, removal may be difficult because
Make sure in advance that the stacking tray has printouts are touching the paper guides. In that
9 been attached to the carriage. case, close the right cover, press the stacking tray
descent button to lower the stacking tray, and
remove printouts.

% 2 Remove printouts.

4 Remove printouts from the carriage.

5 Return the carriage to the high capacity stacker.

6 Close the right cover of the high capacity stacker.

?D = For some sizes of output sheets, removal may be
9 difficult because printouts are touching the handle
m of the carriage. In that case, close the right cover,
§ H and press the stacking tray descent button to lower
the stacking tray to the carriage. You can pull out
U the carriage and remove sheets.

|LLLAL
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3 Close the right cover of the high capacity stacker.

If you pulled out the carriage in step 2, place the
carriage to the high capacity stacker, and close the
right cover.

If you specify [Do not lower stacking tray.] in [High
capacity stacker], and if paper is on the stacking
tray, the paper guides cannot move. Therefore, the
paper guides cannot adjust to the paper size of the
next job. If you print jobs of different sizes, setting
direction and feed options, remove paper from the
stacking tray and proceed to the next print.

Placing the Stacking Tray in the Carriage
You can remove the stacking tray from the carriage. To
remove printouts along with the stacking tray, place the
tray in the carriage, and return the tray along with the
carriage to the high capacity stacker.

1 Align the (two) screws on the carriage’s handle root
to the end of the stacking tray.

2
2

D ™ —%@
I e N

2

Preparations for Use >> Paper and Originals

Fit the holes of the stacking tray on top of the knobs
on the carriage.

£30m
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Usable Originals

When you connect the optional scanner, you can copy or scan an original by placing it on the platen glass or in the ADF to be
read.

If you use an original that is not compatible with this machine, it may result in problems such as paper jamming, soiling or
malfunctions.

Original Basic Specifications

Platen Glass Automatic Document Feeder (ADF)
Size Maximum 303 mm X 432 mm 100 mm X 148 mm — 297 mm X 432 mm
(1115/16" x 17" (315/16" X 513/16" =11 11/16" X 17")
. - 52 g/m?-128 g/m?
Weight (14-Ib bond — 34-b bond)

Paper Type - Plain paper
Maximum - 100 sheets*?

Load

*1 Platen glass durability: 200 N (over an A3-size area)
*2 When the size is A4/Letter and the weight is 80 g/m? (21-Ib bond) or less 60 sheets (80 g/m? (21-lb bond)) or less for a paper size exceeding
B4 (or LGL)

Precautions Regarding Originals

If you used ink or correction fluid on the original, make sure that it has fully dried before setting it.

Even if the originals are within the machine’s specifications, the following types of originals cannot be read using the ADF. Set
them on the platen glass.

« Originals that have been cut and pasted

- Originals with significant wrinkling or curling

« Bent originals

+ Glued originals

« Originals with holes

- Torn originals or originals with jagged edges

- Originals with high transparency such as transparencies and tracing paper

- Originals with a coating on the front or rear, such as art paper or coated paper
- Thermal paper used in facsimiles or word processors

« Originals with significant bumps on the surface

To Accurate Scanning
«When scanning photos or printed documents, make sure the surface of the original is flat.
«When using transparencies, set white paper behind it so that the original can be clearly read.

- If the original is extremely thin, an image of the rear surface may be taken. You can prevent this by placing black paper
behind the original.

- We recommend that you use an original with a font size of at least 5pt.
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Loading Originals In the ADF
The ADF enables continuous scanning of up to
On the Platen Glass approximately 100 sheets (80 g/m? (21-Ib bond)) of originals.
Place one original at a time on the glass surface after Adjust the original guides to match the width of
opening the original cover. originals

1 Open the original cover. l\

=

2 Load originals face-up.

2 Load the original face-down.

Align the original against the arrows in the upper left corner
of the glass surface and close the original cover.

® Do not use the equipment in any manner that violates the law or infringes on established copyrights, even when
making copies for personal use. Consult your dealer (or authorized service representative) for further details. In general,
use discretion and common sense.

® Do not use the machine to make copies of the following items.

« Copies of business-related documents, such as publicly issued stock certificates, drafts, and
checks, other than copies required for business use

- Copies of government-issued passports; motor vehicle licenses, permits, and personal
identification documents issued by public or private organizations; and pass tickets, food
tickets, and other tickets

« Copies of copyrighted items, such as publications, music, works of art, prints, drawings, and
photographs, other than for personal or household use

N
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Loading Orientation of Originals and Paper

When you are copying on letterhead paper, envelopes, or similar media that already has a logo printed on it, the \

orientation of the original and paper is important.

0 These examples illustrate how to produce one-sided copies of a one-sided original.

Example of Loading Envelopes
Set [Original orientation] to [Top side left] on the touch panel.
Original Loading Orientation

Load originals so that the top of the original image
is along the right edge.

Example of Loading Letterhead Paper
Set [Original orientation] to [Top side up] on the touch panel.

Original Loading Orientation

Q¥
/ /@

ABC

Envelope Loading Orientation

Paper Loading Orientation

Orientation as ejected

le

ABC

Orientation as ejected
(When Ejected Face-Up)

L/
aso W8
ABC
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Printing

Printer Driver Screens

When printing data from a computer, you can perform
various settings with the printer driver.

Click [Properties] (or [Preferences]) in the printing dialog
box of each application to display the setting screen of the
printer driver.

« The screens displayed vary depending on the operating system and applications used and the optional equipment connected.

9 « The printer driver must be installed on any computers you will print from.

« Some items may not be displayed, depending on how the administrator has configured the settings. For details, ask your administrator.

Basic Tab

& Us0 ComColor 9150 Printing Prefersnces

Baac | Lajeus | mape | Friting| Adeericed | Abeut |
2
colr mode: Ful ool =
Ouiplex prnt: oFF ,]
Crighel st [ 2123 -
I | ¥ Partrat 7 Larehrape
I~ Madae rted
B P T~ Zgomt H
d ‘ L, Feperae a4 21237 -
w Inpt b e =i
Fepertupe: o |
s Capit: Print e neesdz |
'ﬁ Deshnatian;: |
Betoradefat |

[Color mode]
Select color or monochrome printing.

[Duplex print]
Specify duplex printing, if desired.

[Original size]
Select the size of paper, as specified in the source application used to
create the original.

[Portrait], [Landscape]
Select the orientation of the original.

[Mixed size]

Select this option if not all pages of the original are the same size.

If you use duplex printing with this feature, you can specify the binding
position for each paper size.

[Zoom]

Specify enlargement or reduction of original images before printing, if needed.

[Paper size]
Select the size of paper for printing.

Complete basic print settings on this tab, such as for the color mode
and paper used.

[Input tray]
Select the tray where paper for printing is loaded.

[Paper type]
Select the paper type.

[Output]

Select whether to print jobs or save to the printer’s folder. You can save to a
USB flash drive as PRN files and also create PRN files to use with the barcode
area definition application. For folder saving, you can specify a destination in
[Details]. For USB folder saving, specify [Save to USB flash drive].

[Destination]
When you have selected [Print & Save to folder] or [Save to folder] in
[Output], this field indicates the directory.

[Save/Call setting]
Save and recall frequently used settings.

[Entry/Clear]
Save or clear settings information in [Save/Call setting], as needed.
Up to ten settings profiles can be saved.

[Restore default]
Restore settings to the default.

Paper Type Setting

Printing is not possible unless the paper type selected in [Paper type] is loaded in the machine.

When the paper type and the printing quality are not important and you simply want to print, specify [Any] in [Paper type].

This machine adjusts the color balance and amount of ink used based on the paper type specified.

For this reason, the printing quality when [Any] is selected may be inferior to the quality when you have selected the

paper type loaded.
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Layout Tab
& QIS0 ComCalor 5150 Prin
Baic | Larond | Imags | Fiviting | Adbvancad | about
(&
- 1 2 Irpastion: Muin-LeiFrl] e
Pachsjehest 4pages =
34 Lo ek [Lare ez e Fo
= [ =
I~ mage potior |
SsvelCal stirg
[ =
Erkryiear
i Rastare default
| Cecd |
[Imposition]

Select the type of layout-specifically, how originals are arranged for
printing. The options displayed vary depending on the type of
layout.

« [Pages/sheet] and [Layout order] are not displayed if you
9 select [OFF].

« [Layout order] is not displayed if you select [Multi-up

(Single)].
- [Pages/sheet] is not displayed if you select [Booklet].

[Pages/sheet]
Select the number of pages per sheet.

Image Tab

& RISD ComCalor 7150 Primting P\

Basic | Lajok| Inaze | Fiishing| Advanced | About
i ) )
” Origira inage: ¥ Pronbeed O Lieheed
Lng @mcthing o 3 L ™ Hgh
[ Erwebope mags enbancenisct
I Ganma corir =3 |
Seraerng: Lo cfusin =l
ki I i = Delaic
Privt dereky [i ¢stanceedty =
™ Bereorle e chfiiony
amnlCal g =
[ =
ErtryilClear
Rastare default
e

[Original image]

Select whether to emphasize the image quality of photos or text in originals.
[Line smoothing]

Smooth the outline of printed text. Select from two steps due to the
image process.

g Printing speed slows down if you have selected [Line
smoothing].

[Envelope image enhancement]
Prevent image blurring and staining when printing envelopes.

[Gamma control]
Adjust the gamma value of colors, as desired. Selecting this option
will display additional options under [Details].

=t B

Basic use >> Printer Driver Screens

Complete settings on this tab to print multiple pages per sheet, or to
print images rotated.

[Layout order]

Specify the order in which originals are arranged on a single sheet.
Options will vary depending on your selected number of pages in
[Pages/sheet].

[Rotate]
For envelope printing, specify the angle of rotation for images.

[Image position]

Adjust the printing position of images, as desired. Selecting this
option will display additional options under [Details], where you can
specify details such as the direction and amount of adjustment.

[Save/Call setting], [Entry/Clear], and [Restore default]
See "Basic Tab"(p. 42).

Complete image processing settings on this tab, such as for image
quality and density.

[Screening]
Specify the method of halftone processing. (See p. 44.)

[Image quality]
Specify the print resolution. If you select [Standard], [Details]
appears, and you can adjust the data size in [Data compression] and
the amount of ink in [Draft].
« Printing speed slows down if you have selected [Fine].
0 « If you set to [Data compression] or [Draft], the neutral
colors become uneven.

[Print density]
Specify the print density.

[Barcode area definition]
Set the print density of the area around a barcode so that a printed
barcode can be read.

[Barcode area proof]

Check the area you have set to [Barcode area definition].

The specified part can be printed out with shade process. For details,
see “Using the Barcode Area Definition Application”(p. 99).

[Save/Call setting], [Entry/Clear], and [Restore default]
See"Basic Tab"(p. 42).
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Finishing Tab

& RISD ComCalor 9150 Printing Prefe

Basic | Lasouk | Image | Firiding. | Acvancad | #bcut
[ ] Dol G,  sut

g o= =1
Dffast cutpi |oFF e |
I Mdenyer .
Dok incng: o =l 3
Bindng ad: Lt k| _B';E‘LEJ |

ke [or -

Purch: (=223 vi
e for EI |
ServnCal sttig Dl by e -l =t |
| F r

Rastore default
[t ]
[Collate]

Specify whether to print originals page by page or in sets.

[Slip sheet]

Specify whether to insert a sheet between printouts. When you have
selected [Between sets] or [Between jobs], you can specify the source
tray for these sheets in [Details]. Selecting [Between sets] will insert a
sheet between sets based on the unit specified in [Collate].

[Offset output]

Specify whether to offset printouts in [Between sets] or [Between
jobs] if the optional multifunction finisher, face down offset stapler
or high capacity stacker is connected.

[Add cover]

Specify whether to add a cover. Selecting this option will display
additional options under [Details], and you can specify the tray
where the front cover is loaded.

[Booklet binding]

When you have connected an optional multifunction finisher, specify
whether to create booklets. Selecting this option will display
additional options under [Details].

Complete finishing settings on this tab, such as for collation and
booklets.

[Binding side]
Specify the position for binding. Details can be specified in [Details].

[Staple speed priority]

When you have connected an optional multifunction finisher,
specify to speed up print jobs. Because output printouts stack face
up, both ends of the staples will come out of the front page.
Specify if you choose process speed over finish.

[Staple]

When you have connected an optional multifunction finisher or face
down offset stapler, specify whether to staple printouts.

[Punch]

When you have connected an optional multifunction finisher, specify
whether to punch holes in printouts.

[Fold]

When you have connected an optional multifunction finisher, specify
whether to fold printouts. Selecting an option other than [OFF] will
display additional options under [Details].

[Output tray]

When you have connected an optional multifunction finisher or the
stacking tray, specify the output destination.

[Save/Call setting], [Entry/Clear], and [Restore default]
See "Basic Tab"(p. 42).

What is Screening?
/ g9

Error Diffusion (Default Setting)

Expresses gradation through the density of dots. We
recommend using this method for color printing of originals
that contain photographs.

@ Simulated Image

Screening is a processing method that varies the density and size of ink dots printed on paper to give the appearance of
continuous color gradation when only using a limited number of inks. Two methods are available.

~

Dot Process

Expresses gradation by changing the size of dots. We
recommend using this method when printing with only one or
a small number of colors.

/
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Basic use >> Printer Driver Screens

Advanced Tab
mCalor 9150 Printing Complete advanced settings on this tab, such as for PIN codes and the
T P O T B , print and pause feature.
Topes: [t B " rresndpac
I Program | e __I |
I ok Papes Tk Do
I~ Contnums oopuk
I ivatermerk Ll
™ Samp PageiDate |
I~ Jbnanm! |
I¥ PN code
[re (o2 ages)
3avnCal stirg I~ Wl phrse
| |
B l Pastare default
[Cowed |
[Copies] [Watermark]
Specify the number of copies to print. Specify whether to add a watermark. Selecting this option will

[Print and pause] display additional options under [Details].

Print a preview page before resuming the print job. [Stamp Page/Date]

Specify whether to print the page number and date. Selecting this
option will display additional options under [Details], where you can
specify printing details.

[Program]
Specify settings for the number of copies and sets, collating, slip
sheets, and other options for 60 groups. You can quickly print exactly

the number of copies of the number of sets you need. This feature is [Job name]
convenient when printing copies in various quantities for Specify whether to print out the name of a job. Check the box, and
distribution to several groups, such as business divisions or academic specify a job name using 1 to 255 letters.
classes. [PIN codel
[Blank Paper Cut Down] Print with a PIN code added. As PIN codes, specify a number up to
Skip blank pages when printing. eight digits.
[Continuous output] [Hide job name]
When you have connected an optional multifunction finisher or Hide the job name of jobs printed after specifying PIN codes.
auto-control stacking tray, and when [Auto] is selected in [Output [Save/Call setting], [Entry/Clear], and [Restore default]
tray], this option will switch the output tray automatically when the See "Basic Tab"(p. 42).
tray is full.
About Tab
2 2150 ComCalor 9150 Prin Indicates printer driver information.

Copwight(C] 2012 RISO KASAEL CORPORATION:

CopyrghtC) T 002012 Softwers 2000 L. 0 Fights Ressreed |

Yargiang o 0.33.02

Cokor profle; Concolor Shardard Yer, 4.00- GO0

Mol FED Dot ok 2150

Cred

[Version] [Model]
The plug-in version. The model name.

[Color profile]
The version of the color profile.

& AT Ty
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Printing

Printing Operations

The machine prints out faster than general inkjet printers.
This section describes basic printing operations.

Basic Workflow
Access the printing Select this
dialog box of the machine as the
source application printer

Complete the print
settings

« To use the machine as a printer, you need to install the printer driver to your computer. (See p. 24.)
0 « The screen varies depending on the OS, application, or optional devices you have connected.

« Uncheck [Collate] if it has a check box on the application’s print screen. (See p. 74 .)

« Some setting items do not appear due to the “Admin. Settings”. Contact the administrator for details.

1 Open the application’s print screen.

Print, e.g., select [Print] from the [File] menu.

2? Select a printer.
Select the machine in the printing setting.

Qs b SO oo 15 =) | Bopstis
S [oremter. |
whem: | FTL e ot
Comvent| Crsichipss
Faga e oz
Ea Wavbs o copii) [ B
) Curar page

Oragm | ) ﬂ @ @ [k
Enfes pemps sk iz an e page nges

Separaind by conns. For i, 13 E-LE

Prink shets | Dooent 2| on

Pt [ nrengs | PomseiE e 8
‘ol n ppr M0R: | Wa Boding -

=]

3 Set the printer.
Click [Properties] (or [Preferences]), set as needed. See
“Printing Function Operations”(p. 66) for details.

& RS0 ComColor #150 Pri
8o |Laiois | imas | Friing | Advasced| dbcut |
z
Cobrnae: T
Ol e T —
il e [ ztoasmn =
 putnat  Lorebege
I st ;
T~ 2ot ]
P L repera ITErEC =
ok e [t =
Pepeetyom o =
g JPant il ez |
utonin: |
o dtzit |
CE D))

4 Print
Click [OK] (or [Print]) on the print screen.

Cirsgm |

Ente psgn nuebits andho pge e
Separnted by conas. Forswanple, 1.3 8-LE

Printyshet: | Dooent -
LT ~

el
Pirg Froker.c
v Pl
Cmnisidiphos
Topies
W vbar oF grpie | e =
qEg o
Zon
Femespersteet |1 page -
“Tosl b et Mpx: | Wa Scaing -
D=

To cancel print jobs, see “Deleting Jobs”(p. 80).
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Basic use >> Copy Mode Screens

You can use the copy function if you connect the optional
scanner. This section describes the copy mode screen of
the touch panel.

Copying

Copy Mode Screens

&

« The screens displayed vary depending on what optional equipment has been connected and how you have completed settings.
« Some items may not be displayed, depending on how the administrator has configured the settings. For details, ask your
administrator.

Basic Screen
Logout | J. Smith (D110 ek This is the first screen displayed when you have selected copy
Rea oS mode. Basic copying functions can be completed on this
s 1234 screen.
Basic Selections | (2 unctions a2l
Color mode Reproduction size Faed tray
I T . = Jail @
) cg@z. Auto | 1009%(1:1) ' = A4 o [
| [Seanmng e | (Cupessimpien
7 ] o P
@|| # unernoto - .@ Duplex -;@ Duplex ®
2 =) z
Salact layout c"m::" 4 Entry lJ @
(@ [Color mode] (2 [Reproduction size]
Specify color or monochrome copying. Specify copying at enlarged or reduced sizes.
ying y copying 9
Color mode Caneal ok | Raproduction size [ caesl [ o ]
Bd-zA3
-m | Aute | | 61% AS-a8S | | 116% i |
0% (11 I 720, Hlaspce: I [lms g J

k- Cand L e i fa

o6 cos ooe ooe
BS . Eard 1 oy 163% BSsA3

Full eoler Black. Cyan Maganta

Numarical input {Numaric hays availabial

{50-200%]

[Auto]

Aut:
[Auto] Originals are scaled automatically during copying.

Color or monochrome copying is selected automatically.
Originals are copied at actual size when you have selected

[Full color] L [Auto] and the feed tray is set to [Auto].

Copy in color.

[Black] [100% (1:1)]

Copy in black and white. Copy at the original size.

[Cyan] Preset Scaling

Copy in monochrome, using cyan. Select from preset scaling levels.

[Magenta] [Numerical input]

Copy in monochrome, using magenta. Enter a desired scaling value, in a range of 50-200%.

=t B
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(3 [Feed tray]

Select and specify the tray to use for copying.

Feed tray oo [ ok 1
Paper size Faper typs. Feed dirl. Tray selection

|.I,| A4 210x257mm Plain Srandand Maral I

|; 24[25TH210mm Plain Standand 1
Illli BS 282025 Tmn [ Sundind ']

Saiting of seisctad tray can be changed

[Auto]
The feed tray is selected automatically during copying. Available
trays are indicated by [Auto] in [Tray selection].

[Tray selection]
Specify trays that will be available when [Auto] is selected.

[Details]

Specify the [Paper size] and [Paper type] settings for each tray.
Select a feed tray to configure, and then press [Details].

@ Paper size screen
Specify the paper size.
B Standard tray

] Faporgzo | Faper tyne
i

[ cancat JI ox ]

=
regular size
AN WTE % H 480 mm '
a5 WABXH 210 mm . 12
5 W05 KH 148 mm ;
86 W 126 H 182 mim |
[Auto]

The size of paper in the feed tray is detected automatically. Only
standard sizes can be detected. When loading non-standard sizes,
select the size using the buttons located below [Auto].

[Irregular size]

Specify to print out unregistered irregular sized sheets. For sheet
width, the width of each sheet tray guide is specified. For length, the
maximum value of each tray is specified.

Paper size button
Choose from predefined paper sizes or custom sizes registered by
the administrator.
Unregistered irregular sized sheets cannot be output to
9 the high capacity stacker. If you want to print out irregular
sized sheets, specify [Custom paper entry] in the “Admin.
Settings”.

@ Paper type screen

Specify the paper type.
EStandard tray Coecel J[ ok ]
] Faper sz i Papartype |
R  [umeew | [(Mattcoate | [Cwiauniey |
Card-y

lm_“ Thin || Thick ]| Enveiope ]El
[ ewe [ w ][ = ] El

D-Fued Chack

[Feed ctrl.]
Specify the thickness of the paper.

[D-Feed Check]
Specify to detect accidental feeding of multiple sheets.

Duplex printing is not supported for envelopes. Regardless

9 of the type of paper actually loaded, duplex printing is no
longer possible when you have specified [Envelope] in
[Feed ctrl.] for the standard tray.

@ [Original]
Specify the types of originals.

Qriginal | T
] @l
Lina Fhoto MapPancil

i“:;’ ][i 70 Igi I[il‘“”r-“ J

[Line/Photo]

Settings optimized for originals with both text and photos or
graphics.

[Line]

Settings optimized for originals with text only.

[Photo]

Settings optimized for originals with photos or graphics only.
[Map/Pencil]

Settings optimized for originals with faint text or illustrations, such
as maps or pencil drawings.

@ [Dot process]
The halftone processing for photos can be specified.

9 If you have selected [Line], these buttons are grayed out.

[OFF]

Copy without halftone processing.

[70 Ipi]

Reproduce photos with a halftone of 70 Ipi.
[100 Ipi]

Reproduce photos with a halftone of 100 Ipi.
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Basic use >> Copy Mode Screens

(® [Scanning level] @ [Entry]
Specify the scanning density for scanned images. Up to four frequently used functions can be registered. These
Scanning level Coem J[_ ok ] functions are displayed as buttons at the bottom of the
screen.
Lightt P Cark Direct Access entry [ close ]
- iy used fumcti be regl .
I B
1 2 3 a 5

® [Duplex/Simplex]
Specify settings for duplex and simplex copying.
Bugs o= L= ]

=4
Paging Diractian

Faglesy Divachion
[T woe s ot | [ remsrmign | [CraniEsse |
Qi eisnation '

[Original]
Specify sides of the original to scan.

[Output]
Specify whether to produce duplex or simplex copies.

[Paging Direction]
For duplex originals or copies, specify how pages are turned.

[Original orientation]
Specify the orientation of the original.

ABC
il

Top side up Top side left

o

& AT Ty
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Selections Screen

Shows registered selection buttons.

@ Ready to Copy

job name COPY-1

Selections
Save to Mixed size Book shad-
l folder J’ original 1 ow erase .II Eregrmm .|

Jump wing |
control

.

[Entry]
Up to 16 frequently used functions can be registered for display on one convenient screen.
Selections entry Close

Fresuently used furct be
Saveto Mixedsize | [ Book shad-
I fokdar “ original _” o erase ” Ficaram |

Jurap wing & 7 ]
eontral || (Mo Entry) (No Entry) || (NoEntry)

[ ey J [ avotion J[ b J{ oo J
(NoEntry) f | (mo Entry) (NoEntry) J| (NoEntry)

[ {No Eatryl “ o Eniryl _” o Entry) ” o Eatry) |

Functions Screen

@ <l <@~ -0 Shows all function buttons available in copy mode.
[dReady to Copy : Advanced copying functions can be completed on this
y Py
lob nar JPY-2 screen.
Basic Selections Functions
" saveas || Check || Savercall ||« ETTTh
default | seﬂ.lgng "[ ;!ttins Jl Select Fayout. ‘)[:‘»:‘a)ruasel?I A
T Additional Save to Save to . ADF scan Scanning e
copies folder archive _ll &pause Size
12
Mixed size Book shad- i Stam Imal
| original owerase | Multi-up ,]_’ Pagefbgte 2 qua .| ~—
Gamma Image Base color Print v
| control _| el _I[ level _H density _" Fragram I

[Save as default] E

Restore current settings to the default.

9 If login is unnecessary, only the administrator can restore the default settings.

50
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[Check setting] L)

Check current settings, restore the default settings set by the
administrator.

Current settings can also be registered as the default settings
for each user.

Chack setting [ coment o
01 Cps = 13
02 Griginl - liw s
03 Foproduction size = ko =]
04 Fosdtray = Standard tray
04 Colar meda = Auta
06 Scanning level O | 13
07 DplawiSimplex: = Duphax > Duplax
08 Copy and pass - O
09 Save to folder - o =
10 Save to anchive = OFF

saveas detautt | [ snitlaize ] [ e

[Save as default]
Register the listed information as default settings.

O This button is grayed out in environments when login is not
necessary.

[Initialize]
Clear the listed information and restore the values set initially by the
administrator.

9 This button is grayed out in environments when login is not
necessary.

[Print this list]
Print the listed settings information.

[Save/Call setting] E

Save and recall frequently used settings information.
For details, see “Saving Frequently Used Settings”(p. 87).

Save/Call setting Closa
Frequently used settings can be registared
and can be retrieved Latar for use.
= ) &[ms fij
[ w2 J 7 [ o ey J
I J & [(uozmm) _I:
X Ji (e ey J
8 s J o iNoknty) J
i Warked b o adfuted only by th
[Select layout] E
Select a layout from preset finishing options.
Select layout [ o]
= | & | # [
Simplae Simphex Simples
Staple 1pos. | Punch 2 holes. | StaplesPunch |
12
Duplax Duplax E
Staple 1 pos. | Pusch 2 holes | Staphe+Punch |
[Copy and pause] E

Print just one copy of a job before high-volume copying to
confirm that the finish and settings are correct.

Basic use >> Copy Mode Screens

[Additional copies] L]

Print another copy of the previous copy job. You can also
specify the image position, sheet tray, and print density.
« These buttons are grayed out when you have executed
9 auto reset, or if you have logged out.
- [Additional copies] may not appear due to some of the
“Admin. Settings”.

[Save to folder] E

Save scanned originals as data in job folders on the machine.
Because settings are also saved, this feature is convenient
when printing additional copies of the same copy job at a
later time.

Save to folder

[OFF]

Do not save copy jobs.

[Save]
Save copy jobs in a job folder.

[Save & Copy]
Save copy jobs in a job folder and then print them.

[Owner]
Identify the owner of jobs to save.

[Job name]
Identify jobs to save.

[PIN code]
Specify whether to assign a PIN code for jobs to save.

[Directory]
Specify the storage destination for copy jobs.

[Save to archive] E

When an optional external controller (ComColorExpress
1S1000C or 1S950C) has been connected, save scanned
originals as data on the controller.

Save to archive [ cancst [ ok ]

——

Cr—

Job name COPF1

[OFF]
Do not save the copy job.

[Savel]
Save copy jobs in a controller.

[Owner]
Identify the owner of jobs to save.

[Job name]
Identify jobs to save.
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[ADF scan & pause] E

Use when copying a quantity of originals that cannot be
loaded at one time in the ADF. After the first set of originals
has been scanned, a confirmation message regarding
additional scanning is displayed. (Up to 1,000 sheets can be
scanned.)

[Scanning size] El
Specify the scanning size for originals.
Scanning slze [Ccame [ ox |
Mumarical ingre (Nummeric kines avaiable)
i B 2 ) B ]| BN K
brd  [90-303mm)  (188-432mm)
a3 237 X 1 420 x
" ."l_l:lﬂ_xlll:!'!m
i’ W 29T % M 220 miw s
A% W 148 ¥ H 210 mm [
A4
s W10 % H 148 mim
[Auto]

The scanning size is automatically calculated and set, based on the
original size and reproduction size.

[Numerical input]

Use [A] and [¥] or the numeric keys to enter the desired value.
Page size list

Select sizes from the list displayed.

[Mixed size originall E

Specify when scanning originals of various sizes on different
pages in the ADF.
« Only originals with one side of equivalent length can be
9 scanned together.
Example: A4 and A3 sheets, B5 and B4 sheets, or Letter
and Ledger sheets

Original loading
orientation
in the ADF

ABC

ABC

« A job with mixed size originals cannot be output to the
high capacity stacker.

[Book shadow erase] E

When scanning originals in book format, erase the center
shadow.

Book shadow erase
Conber shadoy of book type original can be seased

= Ermsura wicth
- I e

[ cacm [ ox

[Multi-up] (¥

Copy multiple originals onto a single sheet.

Multi-up [ comcei J[ o ]|
Crtput imige
oFF ” il II Single
& | 8 1
¥ 0 o Right top to left
R .,I I
ok T R

@ [OFF], [Plural], and [Single]

Specify the type of layout—specifically, how originals are
arranged for copying.

[OFF]

Copy without combining originals, with one original per page.
[Plural]

Copy multiple pages of originals, arranged in the specified order,
onto a single sheet.

[Single]

Copy multiple images of the same original onto a single sheet.

@ [Pages/sheet]
Specify how many originals to copy onto a single sheet.

@ [Layout order]

Specify the order in which originals are arranged on a single
sheet when [Multi-up (Plural)] is selected. Options will vary
depending on your selected number of pages in [Pages/
sheet].

@ [Output image]
Shows a preview of the image with current settings applied.

@ [Original orientation]

Specify the orientation for loading originals.

[Top side up]

Select when loading originals in an orientation from which they can
be read normally.

[Top side left]

Select when loading originals so that the top of the original image is
along the left edge.
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[Stamp Page/Date] E
Stamp the page number and date at a specified position.
Stamp Page/Date [[can [ ok |
Pagn [ bate ]
Stam p pesition
Transparency T et
CEar =)
Seartnumber {1:9598)
(Ll ) ~]
Saamp Start page (11000}
[ ] S Iamm!-laoﬂumkl
Stamp Page/Diate Cancel oK
Fge ][ ot ]
Stamp poaltion
l—ll—lrﬁ"l

[OFF], [ON]

To add the page number or date on copies, select [ON]. If not, select
[OFF].

[Transparency]

Select whether to use a transparent background behind the page or
date printed on copies.

[Start number] (Only for page number printing)

Specify the initial number to print as the page number. Enter the
number using [A] and [¥] or the numeric keys.

[Stamp start page] (Only for page number printing)

Specify the first page on which to start printing page numbers. Enter
the number using [A] and [¥] or the numeric keys.

[Stamp position]

Specify where on the page to print the page number or date.

9 The page number and date cannot be printed together
in the same position.

[Applied page] (Only for date printing)
Select whether to print the date on all pages or only the first page.

[Stamped date] (Only for date printing)
Specify the date to print.

[Image quality] E
Specify the scanning resolution when copying originals.

Image quality [ cancet ][ ek ]

Fihe (30060040) l

Basic use >> Copy Mode Screens

[Gamma control] E

Adjust the gamma value of colors, as desired.

[ ol §f oc |

Gamma control

[Image control] E

Specify advanced image processing settings for scanned
originals.
Irmage cantrol

Phetaine leval

C s e e ]
IEAEaEn EmEmEE

Mo ire afmination

5 T R O

[ coml J[ o ]

[Auto]
Image processing is performed automatically.

[Photo/Line level]
Specify image processing optimized for the outline of text or for
reproducing photos clearly.

[Edge enhancement]
Emphasize the edge of portions recognized as text.

[Moire elimination]
Reduce moiré in portions recognized as photos.

[Base color level] E

When copying originals that have a colored background,
specify how much the background is reduced in copies.

Base color level [ cancel J[ o ]
£ hasa color cutting
ETEN

& Mrgat sut valii lightans the
[ I )

[Print density] E

Adjust the print density to any of the five levels. The smaller
the value, the lower the density. The larger the value, the
higher the density.

Print density [ caneel ][ ok ]
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[Program] E

Specify settings for the number of copies and sets, collating,
slip sheets, and other options for 60 groups. Quickly print
exactly the number of copies of the number of sets you
need. This feature is convenient when printing copies in
various quantities for distribution to several different groups,
such as corporate divisions or classes.
Prograim (1} [ camel ][ mestx |

[Add cover] El

Insert preprinted sheets or colored paper that has been
loaded in the tray as covers.

Add cover [ |
Whan copyisg. & pristed couver can ba addud.

iheh"qtlﬁ

Selact tray LE| 1 A3 297Ha20mm Flam
Back cover
Sabact Eray L= 1 AR Z0THa20mm: Plain

[Binding side]
Specify the position of the binding.

[Front cover]

Specify front cover settings.

To add a front cover, select [Yes] and specify the tray where paper for
the cover is loaded.

[Back cover]

Specify back cover settings.

To add a back cover, select [Yes] and specify the tray where paper for
the cover is loaded.

[Collate/slip sheet] E

For several copies of multi-page originals, specify whether to
collate the copies into sets. Also, specify whether to insert a
slip sheet between copies. When you have connected an
optional multifunction finisher or face down offset stapler,
you can also select the offset output.

Collate/slip sheet [[cancad J[ ok ]
Callate
T | i T ) (G son I
Slip sheet
I OFF I Between sets. Berween jobis I
sdectiray B A3 297a70mm Upsger  Standard ]

Mumber an dip sheet

Ot gutt
o ]

@ [Collate]

Specify the type of collation.

[Auto]

[Sort] is automatically specified when originals are scanned with the
ADF. [Group] is specified when originals are scanned on the platen.
[Group]

Copy one page from the original in a specified quantity, then copy
the next page.

[Sort]

Copy complete sets of the original, with pages arranged in order.

@ [Slip sheet]

Specify whether to insert a slip sheet between sets of copies.
[OFF]

Do notinsert a slip sheet.

[Between sets]*

Insert a slip sheet between sets, based on the unit specified in
[Collate].

[Between jobs]*

Insert a slip sheet between copy jobs.

* When you have selected [Between sets] or [Between jobs], specify
the feed tray for these slip sheets.

® [Number on slip sheet]

Print numbers or letters on a slip sheet. The print position is
at the bottom (5mm above the bottom) of the sheet. For an
unregistered irregular sized sheet, the print position is at the
top (5mm below the top) of the sheet.

[OFF]

You cannot print on a slip sheet.

[1,2,3,..]

Print slip sheets 1, 2, 3...in a first-come, first-served order.
[ABC,..]

Print slip sheets A, B, C... Z, AB, AC... in a first-come, first-served order.
(Up to ZZ2)

@ [Offset output]

When you have connected an optional multifunction finisher
or face down offset stapler, specify whether to move the
output position after each unit is printed.

[Auto-Rotate]

This option automatically rotates the image of originals 90° if
the size of the loaded original matches the size of paper in
the tray but the orientation does not match. Normally,
specify [ON] for this setting.

[staple/Punch] [F]

When you have connected an optional multifunction
finisher, staple or punch holes in copies. If you specify [Staple
speed priority] in [Details] to [ON], stapling is conducted
without lowering the printing speed. But both ends of a
staple come out of the front. If the face down offset stapler is
connected, only Staple can be specified.

Fiade bt [ canea ]|
uicktknage Binding sids
i £
-Aa
Punch
Criginal arientatian I"Mhi 3 hales
e Gindieg maran
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(Fold] FIE)

When you have connected an optional multifunction
finisher, copies can be folded.

Fold [ coee J[_oc ]

DOutost mage

[Booklet] E

Automatically arrange pages on copies to create booklets.

When you have connected an optional multifunction
finisher, you can also specify stapling and folding.

[ camem J[ o ]

i 1 Rmmml!‘l i
[amﬂum

Conter margin

[ EES

ID-50mvm]

[Imposition]

Arrange pages of the original in a booklet layout.
[Fold]

Create copies folded in two.

[Fold + Staple]
Create copies folded in two and stapled.

@ [Imposition] can be combined with [Fold] or [Fold +
I Staple].

Basic use >> Copy Mode Screens

@ [Separate books]

When you have selected [Fold] and [Fold + Staple], some
restrictions apply to the number of sheets that can be folded at one
time.

[Fold] folds after 5 sheets (for 20 pages of originals), and [Fold +
Staple], after 15 sheets (for 60 pages of originals).

If the number of pages involved requires more sheets than this,
folding is done once after the number of sheets noted above to
produce an individual portion of the book, which is then ejected.
In this case, because the layout order varies depending on whether
these portions will be bound through the center or from the side,
choose [OFF] or [ON].

[OFF]

The layout is arranged so that each portion of the book fits inside
another portion when the book is bound (with a center binding).
Books are not stapled When you select OFF, even if you have also
selected [Fold + Staple].

[ON]

The layout is arranged so that each portion of the book is on top of
the next portion when the book is bound (from the side).

Example: 60-page original, [Fold], and [Separate books] OFF

® p.21~30+ p.31~40
@ p.11~20 + p.41~50
— | O p.1~10+p51~60

o @ o

Example: 60-page original, [Fold], and [Separate books] ON

@ p.41~60 ®
— ®
@D.E1~4O
<
®p1~20 ﬁ@
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@ [Center margin]

When you have selected [Imposition], specify the center
margin width in a range of 0-50 mm (0-2"). Enter the
number using [A] and [¥] or the numeric keys.

[Auto reduce]

When a center margin you have specified would cause the printed
image not to fit on the sheet, the image is automatically reduced.

[Output tray] E

When you have connected an optional multifunction finisher
or the stacking tray, specify the destination for copies.

[Face up/down] can be specified if you specify the
output tray as [Stacking tray] or [High capacity stacker].

Output tray [ coned J[ ok ]|
put tray pecttled. {Some e e

depanding on the functions that have been sot.)

|_ ko ] l Tog tray J

[ rewdownrey | [ Siackinawey

Quiput tray refay

‘When the output tray filed, another onewill be used,

G > |

Farce upddavm

[ fow | [Asss

[Paper guide control] = ¥

When you have connected an optional auto-control stacking
tray or high capacity stacker, adjust the position of the paper
guides.

Paper guide control Close
=

Side: 0 mm Endl: 0 mm

Erw ] [ ]

[I Narrower | Ic' Narrower |

[Jump wing control] E E

Specify when using paper that cannot be ejected neatly
under normal settings when an optional stacking tray is
connected.

The button switches between [ON] and [OFF] each time it is
pressed.

[Jump wing control] is only displayed if it has been
registered in advance. To register it or modify the setting,
contact your dealer (or authorized service representative).

[Head cleaning] @ E
Clean the ink heads.

Head cleaning [[camest J[ ox ]

(oo J

[srwa o |

[Normal cleaning]
Head cleaning that is useful in preventing clogging.
[Strong cleaning]

When clear printing is not possible, this option offers more thorough
cleaning than normal cleaning.

[Front door release]

The front cover of the machine is usually locked, unless
mechanical problems have occurred. To open the front cover,
press this button to select [ON].
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Basic use >> Copying Operations

You can make copies from a wide variety of formats, such
as printouts and books. This section describes basic
copying operations.

Copying

Copying Operations

\

Basic Workflow

Complete th
Loadtheoriginal  Selectcopymode o Pl -
copy settings

« What the screen shows varies depending on the settings and what optional devices you have connected.
« Check that the copy mode is on.
« Some setting items do not appear due to the “Admin. Settings”. Contact the administrator for details.

1 Load the original. 4 Enter the number of copies.

Load the original on the platen glass or in the ADF. Use the numeric keys for input.

Press the [START] key.
Select a copy mode.
© a

(-8 togn ] (D 1die ol € K .nf-m*.m
Select Operation mode _ _
(4](5](6)
a a a

yiIrlpa I |
500

[‘ Status _|[3D Front door release|

3 Complete copy settings. To cancel a copy job, press the [STOP] key.

Complete settings as needed. See “Copy Function
Operations”(p. 82) for details.

I e
ectio nctions z
Color mods Taproduction sz Fead tray
o
80 o 100%(1:1) = A4 o
Goe " J (Standard)

Originall—) Scanning level
]
- | ['@ Duplex "E’ Duplex |

[Se\a:t \aynutll l c";ﬂj:“ ‘ | 4 Entry |

Ling/Phota |
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Scanning

Scanner Mode Screens

0 « The screens displayed vary depending on what optiona

You can use the scanner function if you connect the
optional scanner. This section describes the scanner mode
screen of the touch panel.

| equipment has been connected and how you have completed settings.

« Some items may not be displayed, depending on how the administrator has configured the settings. For details, ask your

administrator.
Confirmation Screen

Select the file format,
‘]_TEQ?-' ! [ TIFF ” JPEG I

@ I Printable in this machine (save to folder) |

@ | Printable in this machine (save to external Cl) I

[ Cancel I [ oK I

(D [Format for PC]

Select this option when importing scanned images on a
computer, to attach them to email messages or for other
purposes.

(2 [PDF], [TIFF], or [JPEG]
When you have specified [Format for PC], choose the format
for scanned images.

@ [Printable in this machine (save to folder)]
Select this option when saving scanned images in a job
folder on the machine to printing them.

Selecting this option will display the [Save to folder] screen
in copy mode.

For details, see “Save to folder” (p. 51).

Selecting scanner mode will display a confirmation screen for
specifying the scanning format.
After selecting the format, press [OK] to go to the next screen.
) 9 « “Admin. Settings” enable you to access the scanner mode
without displaying this screen.
« For information on file formats, see “File Format”(p. 63).

(@ [Printable in this machine (save to external
cnl

Only displayed when an optional external controller
(ComColorExpress IS1000C or IS950C) has been connected.
Selecting this option will display the [Save to archive] screen
in copy mode.

For details, see “Save to archive” (p. 51).
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Basic Screen

Basic use >> Scanner Mode Screens

& Ready to Scan (TIFF)

The first screen displayed when you have selected scanner
mode. Complete basic scanning functions on this screen.

)
®

© (2)
W ]ﬂlntu-nal HOD i [scnuq o
Basie. Il Functions WAL 0)
File format Reproduction size Seanning size
7))
@ TIFF [ 100% (1:1) | { A4[) 297%210mm
a x J
Color mode Scanning level Duples/Simplex
T )
Auto ? -@&mphx
@ ® ®

@ [Directory]
Specify the destination for scanned images, as well as email
recipients.

@ Directory screen
Specify where to save scanned images.
Diirectary cmcel J[ ok ]

Dirsctery || Maile |
1 trtarmal KOO €an'be ratrievad with RIS Consola
st an

Htyentied eamputar

l%: = ] (2]

00

&

[Internal HDD]
Save scanned images on the machine’s hard disk drive.

@ Scanned jobs can be downloaded from the RISO Console.
For details, see "Downloading Scanned Images”(p. 95).

[USB flash drive]
Save scanned images on a connected USB flash drive.

9 This option is grayed out if no USB flash drive has been
connected to the machine.

[Networked computer]
Save scanned images on a network computer, as registered in the
“Admin. Settings”.

® Mail to screen
Specify email addresses of recipients for scanned images.

Diirectary cmcat J[ ok ]
Diractory || Mail 1o |
birect input: | J
= jamith Ismith@rie.cojp []
Sy Ermemm—— |
=
B eyang LyangEvisc.co p o
| Bk tacts kL tadat@risa co.jo
ol
EE o Jen [ [ wr Jov [ ve ]

[Direct input]
Enter the email address directly. Pressing [Direct input] will display
the text input screen.

[Direct input] may not be displayed, depending on the
“Admin. Settings".

Mail to list

A list of email recipients (registered in the “Admin. Settings”) is
displayed on this screen. Use [A] and [¥] to scroll through names,
or press the index buttons on the bottom of the screen to display
corresponding names.

(2 [Job name]

Indicates the job name of scanned images. By default, the
name is indicated as SCAN-n (where n is a serial number in
the range 1-9999).

Pressing the button will display the text input screen,
enabling you to type or edit the job name.

(3@ [Owner]

Identifies the owner name of scanned images. Pressing the
button will display the text input screen, enabling you to
type or edit the owner name.

@ [File format]

Specify the format, compression, and resolution of scanned
images.

File format [ Ganeel J[_ox ]

WI [ v ][ e ]

Data compression
Low -+ & High

[+ Il - W+ ) - |

Resclution
[ 200dpl || 300dpl | 4oodpi || soodpi |

[ POF fite with PIN J

@ Security screen with a PIN
You can protect scanned jobs with a PIN. You are authorized
to browse, print and edit if you have the correct PIN.

PDF file with PIN [ cant_ oK

User PIN
Wh ing.a file, this PIN is required }

‘this FIN Is required, )

[User PIN]
Specify a PIN for document browsing.
Use 1 to 32 alphanumeric characters.
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[Owner PIN]
Specify a PIN for authorizing document printing and editing.
Use 1 to 32 alphanumeric characters.

« The [PDF file with PIN] function appears if you specify
9 [PDF] in [Format for PC] as the file format of the scanner.
Other format cannot be specified.
« You cannot specify the same password to“User PIN” and
“Owner PIN".

(® [Reproduction size]
Specify scanning at enlarged or reduced sizes.

Reproduction size T | T
(=] [ooe ) (i )
| 100% {1:1) | [?m (e | ||ma L ]
[res | (= iz | [ ]
) G | X
Humerical Ingut {Numanc bays svadabis

[50-200%]

9 [Reproduction size] is available only when you specified
[400dpi] or [600dpi] as the [File format] resolution.

[Auto]
Originals are scaled automatically during scanning.

[100% (1:1)]
Scan at the original size.

Preset Scaling
Select from preset scaling levels.

[Numerical input]
Enter a desired scaling value, in a range of 50-200%.

(® [Scanning size]
Specify the scanning size of an original.
cancel [ ok |

Nusnerical inpat (Nurmearic kays available)

(90308mm)  (148432mm)

Scanning size

21 W2ET 4 HA20 H

£4 W21 297 mm

naf] W24 5 210 mm s

AL WAE M TG mm

A51 W0 H188 mm E
[Auto]

The scanning size is automatically calculated and set from the
original size and reproduction size.

[Numerical input]
Use [A] and [¥] or the numeric keys to enter the desired value.

[Image size list]
Select sizes from the list displayed.

@ [Color mode]

Specify color or monochrome scanning.

Coler mode [ canesl J[ ok ]

e coe ce
Full eodsr Grnyieals Black
[Auto]
Color or monochrome scanning is selected automatically.
[Full color]
Scan in color.

[Grayscale]
Scan in grayscale.

[Black]
Scan in black and white (two levels).

[Scanning level]

Specify the scanning density for scanned images.

Scanning level [ coneal J[ ok |
Lighed » Dark
1 2 B 4 5

(@ [Duplex/Simplex]

When scanning duplex originals, specify the type of original.

Duplex/Simplex [ caneat J[ ok ]

Qriginal

I Simplex ;“ Duplex ]
Paning Direction
[ tempmint || Topssotom |

Original arientation

@ww IEE
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Functions Screen

& <N 1 ~N

& Ready to Scan

[il nternal HDD

| (o ]
ji Basic H Functions I [Owner ',I,

Save as Check Bl Save/Call i Book shad-
default ." setting ." setting ." Original J| owerase |
; Mixed size Gamma Ima Base color
I Image size .l original l cantrol ,l conrol _| level
I PIN code ." Frfenhééji%or.
[Save/Call setting]

Register and call the settings you frequently use. For details,
see “Saving Frequently Used Settings”(p. 87).

Save/Call setting Gl
Fraguantly used sattings can be registered
and can be refrieved later for Lsa.

1 [ ] 6 me j|
[ m2 g [ ]
3 [ NoErt) ] 8 me J
4 [ o Ertry) J 4w ]
5 [ {No Ertry) J o] me J

& Markad bots ba-ad fy by
[Original]

Specify settings matching the type of original.
Orlginal [ caneat J[ ok ]
=]

Line Phota

[Line/Photo]

Settings optimized for originals with both text and photos or
graphics.

[Line]

Settings optimized for originals with text only.

[Photo]

Settings optimized for originals with photos or graphics only.

Basic use >> Scanner Mode Screens

Shows user-adjustable settings. Complete advanced scanning
functions on this screen.

The following functions are also used in other modes
besides scanner mode. They are described in “Functions
Screen”(p. 50) in “Copy Mode Screens”.

« Save as default

« Check setting

- Book shadow erase
« Mixed size original

« Gamma control

- Image control

« Base color level

« Front door release

[Image size]

Specify the scanning size of an original.

Image size

[ camew ][ ok ]
Numarical inget tHunark bys avdablal

(S B O] S CY ] | 2

150303mmi (185-43T0man)

i | wm * W 420 H

A W H 29T mm

Lr) W27 % W 210 mm 15

a5 W 248 % H210 mm

up W20 % H 148 mim H
[Auto]

The scanning size is automatically calculated and set from the
original size and reproduction size.

[Numerical input]

Use [A] and [¥] or the numeric keys to enter the desired value.
Image size list

Select sizes from the list displayed.

[PIN code]

Specify a password when saving a scan job to the machine’s

internal hard disk.

For details, see"Assigning PIN Codes to Scanning Jobs”"(p. 89).
PIN codle [ cames J[ ox ]

Use tha numaric kays to input FIN coda,

[0-8 digits)

This PIN eode will be regulred
whan downloading or deleting this job.
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Data from paper originals scanned with the machine in
scanner mode can be downloaded to a computer, saved
on a USB flash drive*, or sent as an e-mail attachment.
This describes basic

. copying operations. -
Scanning 2
. . * A USB port may not be
Scannlng Operatlons provided, depending on
the machine.
Basic Workflow
Select scanner Complete the
Load the original p. .
mode scanning settings
To cancel scanning jobs, press the [STOP] key.

9 « What the screen shows varies depending on the settings and what optional devices you have connected.

« Check that the scanner mode is on.
« Some setting items do not appear due to the “Admin. Settings”. Contact the administrator for details.

1 Load the original. 3 Set the file format.

Load the original on the platen glass or in the ADF.

Select the file format.

[ Printable in this machine (save to folder) I

[ Printable in this machine {save to external Cl) ]
9 This screen may not appear due to the “Admin.
Settings”.

2? Select a scanner mode. 4 Complete scan settings.

(8 Login_) Lo @440 C o i o Vom0

Select Operation mode r-:— ﬂﬂd'r" Scan (PDF) -
8 m@n-l ]
& g e B

Fie farmat Fapoduction sl Sanning see
Printer

T ] | 100% [1:1) | 44 (] 29742 10mm 1
Color mads Seanning leval
e —
L] Sy
” G | ] |

@ If you save in a USB flash drive, connect it to the
machine.

(B sews )1 Frontdoor release
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Basic use >> Scanner Mode Screens

5 Press the [START] key.

® fe

O ®
@EI® | ¢

(5 1 ~

-

i 200
@jo

File Format
4 I

On the confirmation screen in scanner mode, you can choose either [Format for PC] or [Printable in this machine].
Choose a suitable format for your needs.

@ Format for PC @ Printable in this machine
The following three file formats can be used on a This is an original RISO format that is used to print
computer. in this machine.

. PDF These files can be stored in folders on the machine
This format is recommended for browsing on a orin an external controller.
computer.

Because the file size is small, it is often used for
distributing materials such as pamphlets and
manuals.

- TIFF
This format is suitable when importing images
with a scanner, and when editing or processing
images. It is often used when exchanging data
between multiple applications.

- JPEG
This format is suitable for the compressed saving
of images imported with a scanner, and images

K imported from video. j
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How to Use Useful
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You can prevent someone from seeing your printouts by
password-protecting print jobs, and print and check a
sample before printing
multiple copies of a
high-volume job. The

Printing Function machine has many other
. useful functions.
Ope ratlonS This section describes

how to use the various
functions in combination,
and in accordance with
your objectives.

« The screens displayed vary depending on the operating system and applications used and the optional equipment connected.

« If there is a [Collate] check box in the printing dialog box of the source application, clear the check box. (See p. 74.)

« Some items may not be displayed, depending on how the administrator has configured the settings. For details, ask your
administrator.

9 « The printer driver must be installed on any computers you will print from. (See p. 24.)

Printing Multiple Pages Per Sheet 3 Select [Multi-up (Plural)] in the [Imposition] pull-

down menu.
Multiple pages can be printed on a single sheet.

Also complete the settings for [Pages/sheet] and [Layout

order].
Click [Properties] (or [Preferences]) in the printing :
dialog box of the source application.
Prist =%
::::l b W0Goncoa =
;’,::" & S rg Pree...
e FT Cleri tofia
Comeent| Clmwisicipies.
Paga range Copdes
(o] Wb o gy} I g
e Dlesise
s, I )
= L5
Printyitets | Doosnent =]
R p— i T |
o nromre el = o) e ) o)
=1

4 After input is finished, click [OK].

Complete other settings as needed.

2 Click the [Layout] tab.

. = [ |
— st o e St s

Clerill (@& ==n v

5 In the printing dialog box, click [OK] (or [Print]).

Primt =%
Prinksr
Hoe) & RIS ConCoe 3180 =
Sk e
e FI%0 CoreColor 5150 -m
W IFTLL Clerirs o fia
Comvent Crmenstcptes.
Fogn range g i
M Wi v oF coyis) [E 3l
Cr Curmark page

SEpaatd by connnas. For s ple, 1 3 E-LE

L o — @ E@ Dlcstas
Enkes page nunbais andior page: rnges
Iman

Printyhet | Deoment =

foub |l pogm o TNt T T |
Zoaks n papeat Mg | W Soaling -

) e |
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How to Use Useful Functions >> Printing Function Operations

Printing with Print and Pause

Before high-volume printing, you can print just one copy
of a job to confirm that the finish and settings are correct.

5 In the printing dialog box, click [OK] (or [Print]).

b IS0 Gonob 9150 =
T e [tz ]
. . . . . whera: FTH P 1ot
Click [Properties] (or [Preferences]) in the printing L — Elwelnies
dialog box of the source application. Ciien S, & :

Separated by connies. Fordanple, 1,3 5L

Orags [ @@@ [l
Enter pargt ks 13 anvdlor e e
Imn

Pttt | Doowenk ~

e = foe L Pemserapst  |ioae -
Tre: P15 Crrcoker S0 (et | A e b e M | Sl i
woa: | APTL Cleniétatis = .
oot Clrenustcigies —

Faga range Copies | ) e
Ea Wb of goise| s B

) Curar page.

After data is received by the machine and one copy is
printed, the machine will stop printing.

Separaind by connas. Forsuple, |3 5-LE

o o o~
Enbie s s e pge rnges
Iman

Pk hets | Dooment -

I r—— | Pemspmdpet (im0 ¥
= o 6 Check how the job was printed. To continue, use the
= controls on the touch panel.

Job name  Microsoft Word - jobl.doc

Print and pause has been completed.
The setting can be changed as needed.

2 Click the [Advanced] tab.

& REC Contake §130 Piin)

Setting chg. o

l@Cam:\el I [QConlinue I

. o — Printing with PIN Codes
| Assigning PIN codes to print jobs enables privacy when
Fairaesarua |
printing the jobs. After you have sent the print job to the
Co e e machine from a computer, you can simply enter the PIN

code on the touch panel to print the job.

3 Select [Print and pause] and enter the number of Click [Properties] (or [Preferences]) in the printing
copies. dialog box of the source application.

~ Bk o Do Wher: | FTL ek 1o il
e | Corvvert| Cmusnist dipins
: Poga range Copiss
Lerechon s friens Sl Ea A TS =

coras Forsan pi, |3 E-LE

gl =y g it | ) Currark page
] L Ofa [ |EF| E @ [ieotgs
- B Enter pegs nubars andir pace es
separated by
Zan

Printsehefs | Doosenk: -

I | Pt [l pogas mromgs g Poremcit ice S
. ol et M | Mo Scadirg -
|
]
T = | |

2 Click the [Advanced] tab.

4 After input is finished, click [OK].

Complete other settings as needed.

B R Conake §1390 Piin g Freteeses
Bumc | Loy | b | Frcning| Aascad femd
o [ ] et
" Bank P 8 Doy
Comes xas
s |
Mk = T g Paabia |
< = b v
e
. r
ER r
[ =
[ e ]
LT i |
= D=
_
» "2 %
S ) ur—y  efe
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3 Select [PIN code] and enter a PIN code.
As the PIN code, specify a number up to eight digits.

it b Bt

< To hide the job names usually displayed on the
¥ machine and in the RISO Console, select [Hide job
name].

4 After input is finished, click [OK].

Complete other settings as needed.

A e 5
Saim e

i =it o Fing Frvkes
wherm:  IFTL IR
Connrk| Clmmnsichpies,
Faga g ik

= Murbr of copies ! I -
(C Curark page.

ihnges
separsted by oz For sanvple, |3 6-tE

oo ool °
Enkes pnge b anifor page:

Prnkideti | Boowent =

Pt -". v L Pememdaet i b
ool I papar M08 | i Scalng -
D |

6 On the touch panel of the machine, select the job
you sent and press the [START] key.

Logout & 1. smith

o &K R

[Essea [coms J[Eomn ] [ove |

Jobs sent from the computer are displayed in the
[Waiting] screen list in printer mode.

7 Enter the PIN code and press [OK].

Confirm

Input the PIN code.

Job name: Microsoft Word - jobl doc
Owner: saction02
Recalved: 05/05/2008 08:17

The job is moved from the [Waiting] screen to the [Active]
screen, and then it is printed.

Saving Print Jobs in Job Folders/USB Folders

Print jobs can be saved in job folders or USB folders on the
machine.

Jobs in job folders can be accessed from the operation
panel later and printed as many times as needed.

@ Even if your network has not been well arranged, you can

output print jobs saved in a USB flash drive or save in a
USB folder.

1 Click [Properties] (or [Preferences]) in the printing
dialog box of the source application.

If you save in a USB flash drive, connect it to your PC.

whem: | FTL Clbreé tafa

Commind (mEEETS
Fagn rs0e fa

e Wb of gogi s L H
0 umar page

e Qe o=
Enber pes oo s andfor pages iinges

seprsted by oo Forsaple, L AE-LE

Print hets | Doowenk: | Tn

L B T— 4| Pemsmdpst |1 *
ol i ppat Hon: | Ha Scdirg -

=]

2 In the [Output] pull-down menu, select [Print & Save
to folder], [Save to folder] or [Save to USB flash
drive].

Bz [ Lot | bragn | Fri | fovincnd  dbed

[Print & Save to folder]
Print and save print jobs in a folder.

[Save to folder]

Save print jobs in a folder.

[Save to USB flash drive]

Save print jobs in a USB flash drive in PRN file format. Do not
pull out the USB flash drive before saving is completed.
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How to Use Useful Functions >> Printing Function Operations

Adjusting the Image Quality and Printing

Specify the image resolution. You can adjust the amount of
ink used and the size of original data. Specify the

3 Click [Details] and select the destination in the
pull-down menu.

« [Destination] indicates the storage destination
specified in advance by a user with administrator

rights. resolution if you want to improve processing speed and
« If you select [Save to USB flash drive], the [Save to use less ink rather than improve image quality.
USB flash drive] screen appears. « If you use less ink for printing, print density becomes
lower, and neutral colors become uneven.

- If you make original data smaller for printing, the

oz | Lt g | Fresng | favance u;.. . . .
network communication speed increases, but neutral
R [i=
skt = colors become uneven.
B s [oisicman
Gt T e
T e iee: _—J:
ijj . =] Click [Properties] (or [Preferences]) in the printing
3 Bt [rams sociguat |
v fiaz~ dialog box of the source application.
Py Jory
mal ornn [ im i )
o
=L [rerra| "
— T e [nrdrer..
| whara! IFTLL Clomttafia
Co e e G _ Eimsiine
|§-\:|ww cmfmm It 3
C Cumark page.
You can enter notes about the job in [Job comment], as i pagee: i @ @ @ izt
o Enbar pange s i andior page mnges
des'red_ Separaind by CoTas. For saanipl, |3 E-LE
— Printssheki | Doowenk | Eom
e e =
) - “Ecala n papar g | Ma Scaing -
Destiation: | | |
Jab comman:
2 Click the [Image] tab.
=
wie [t (] mape] 1) vl Aerced | bt
& Calor made: [Full ol -
e e
4 After input is finished, click [OK]. L e —
« Pomrat 7 Larsram
. . . I Masdaae o
Complete other settings as needed. - v g N =
7% - ‘ St TETT T —
3 Inak s o= e
p— Py |
sveejcal e st pont 2 o
e |
e ] ek el

3 Select [Standard (300x300dpi)] in the [Image
quality] pull-down menu.

Onorainace:  Srotbmmd bl

L cnating = T ek
I~ irmnke mags enfescennee

I~ Gamna e e

oy B G 4150 = il P meciean ]
Savejcal s=tirg

Seabim: ) [
THE RIS CoreCuler 190 Jpate. LE
Whami | FTI Clereiati I = mee |
Coamek| e g r
Faga rnge [ [ =
= W [i :
Gt pesore et
O Rague: ) ﬂ @ @ ot
Ened pengs mnhi s andior page: g e
sepersted iy i, Forsmpls, |35 Coved
Pttt | Doosent | [P
At r o : = - ] Paiges per syt 1 pega -
sl b paat M0n: | Wa Scdirg -
o=

« Jobs stored in job folders or USB folders can be
@ accessed on the folder screen in printer mode.
(See p.77.)
« Printing conditions (printer driver settings) are
also saved.
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4

5

Click [Details], select [Standard], [Draft] or [Data
compression], and click [OK].

Details

" standard
" Draft

‘Cancel |
[Standard]

Print in 300x300 dpi.

[Draft]

Print with less ink.

[Data compression]

Make data smaller and increase the network communication

speed.

After input is finished, click [OK].

Complete other settings as needed.

Ok @ oshmed b

L o & o = w gk
I~ irmnkepe mags enfreennee

I~ Gz o =1

Srneng: Eirr Ffusmn e

Sy T teegarn e M
i P et fGmas 3l
T | =
S = :
[ =
s s

ot ) |

6 Click [OK] (or [Print]) in the printimage.

Al ]
ol LD nngPts.
Whora: | IFTL Clmr: ot
ok sl chuples.
Fag g i :
e ks o g I -
) Curmank page

s
separated by conias. Forsvanple, |3 5-tE

o oo Pl
Enbe gt b ancioe e rr
Tan

Prinkyitedi | Doowent -

[ e— g P (e #
‘ol I et KON | Wa Seding -
) |

Saving Frequently Used Settings

Frequently used settings information can be saved and
recalled later as needed. This eliminates the need to
complete the settings each time.

Click [Properties] (or [Preferences]) in the printing
dialog box of the source application.

Hoe G RIS ConCok 9150 PlE=D
Stakimt s

THE R0 Corvcuker i1 [Ardpmsee. |
Whars: IFTLL Cleriee o i
Comverk; i

Foga e Copies

= Wawbar oF gopies | [x =
CCumark page

separiind by connes. Fopsnpe, | 35-t2

S ]
Enfies pegs nusibe s 0 F e inges
Iman

Printyheti | Doowent ~
b |l poges mrerme | PemspmaE=t |icsoe =

‘Scala I papar 451 | W2 Seding -
=1

2 Complete the print settings on each tab.

3 Click [Entry/Clear].

4 Enter a name in [Name] and click [Entry].

Entry/Clear |? x |

()

[ Bpmfe | [ seinfe | [ coe |

desired settings in the [Save/Call setting] pull-
down menu.

« To cancel settings that you have recalled, click
[Restore default].

@ - To access settings you have registered, select the
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How to Use Useful Functions >> Printing Function Operations

Printing Page Numbers and Dates in 4 Click the [Advanced] tab.
Booklets &

Page numbers and dates can be added when printing a
series of originals over multiple pages, arranged in a
particular layout to be folded in two to create booklets.

9 This function can only be configured when you have
connected an optional multifunction finisher.

Click [Properties] (or [Preferences]) in the printing
dialog box of the source application.

::; s HED Gkl |
9;..- l:;::ﬁ-nheém [nrdpreto. ] 5
Vhra: FTL Clemd i
ok Clrrnsichpes
?;mw c::::wfgﬁm I -
g:"‘” 0
e BB
Separsied by conas. Forsaanpie, 13 E-LE r
Printwhet | Doosent | Tmn e =
Pt '..19,.,.,...-,.,_,__ Tl N | I* wcbemt |:
e ] % "u.ji = St
= "' R ————
. T
] r
. T [
2 Click the [Finishing] tab. ]
THTLE_i
= Specify [Stamp position] for the page number and
- - date, and then click [OK].
I e
_\3 = e e Stamp Pepeilizse
] ‘ Lo i) [CET=y = Zslpror | e
st = = CooEe Eaw
fa— T — S
o g Rk 3 = joew || |
I 11| Sl @ i PO N T e
(- S— i
2 o FeE pganky
Co e i) e
17 Torduty date ]
F e [ongmr
3 Select [Paper folding] in the [Booklet binding] | =
pull-down menu. - —
&) |
[ e £ Complete other settings as needed.
| 5 | |
o CE—— | 7 In the printing dialog box, click [OK] (or [Print]).
e e
\3‘- m = |
> !

Lo it
[ il
|
Enfer pang e 15 andior page rnges
Separnind by conas For s, 13 5LE
Printsiter | Boowent: | Fom
Pt ."P*"‘“’"P.. 4| Pemsprspet  |inage -
“Teals 1 putpar o | Ha Scdng <
D
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Printing Barcode Originals

Adjust the barcode print density for a finish suitable for
barcode reading. By specifying the barcode print area, you
can print using different print densities for barcodes and
other images.

You can specify the barcode area in the attached printer
driver’s “the barcode area definition application”. See
“Using the Barcode Area Definition Application” (p. 99) for
information about the process of printing barcodes, the
setting of barcode area definition application, and the
registration of barcode area definition files.

regardless of the color of the original, the base color is
white, and the barcode color is black.

If you print using different resolutions for the
application that has created the original and the printer,
barcodes may not be able to be read correctly even
using this function.

9 « In an area specified using the barcode print function,

The type of targeted barcodes is one-dimensional. If the
barcodes are two-dimensional (e.g., QR code), you do
not need to perform this setting.

Itis recommended to create barcode original data using
black (only K). If the original data include other colors,
barcode processing may not be performed.

If you cannot print black barcode original data, the
application may automatically perform color transform
processing. Check the setting of the application’s “Color
management”.

Click [Properties] (or [Preferences]) in the printing
dialog box of the source application.

Finker

(o] & RIS Conohe 150 =

S e

Tyint Fis Crreclor a0 [nog s .|
LU IFTYL Clprie 1ot
Connnt| Clmwnsichpies,
Faga rge oz

=a Murbar o gopice | in #
) Curark page

Enten eyt mnhesr ancor e rivges

separated by connas. Forsanipe, | ARE-LE

Prink et | Doowent 2| on

Pt I e | Pempwdeet |ipeg ¥

: S I Pt A | Ma S Py
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2 Check [Barcode area definition] in the [Image] tab.

3 Select the area definition information you want to
print in the [Barcode area definition] pull-down
menu.

_ vy [ s =
- S s
u Fort ot [vémaant) =l
£ Pl b S|
MR T B e
1" Psraeditad |
=

If you click [Preview], you can check the content of
K the barcode area definition file that you have
selected.

Preview E‘

patternool

1410 =

b

Page:13
Page size:Z10x297mm

Repetition: ON (Gycle:10)

Closs

4 Check [Barcode area proof], and click [OK].

The barcode area in a printout will be shaded.

v = o Wuitend 1 et
e oty ‘o b reh
Ereors ok
T Garmscarird
e v oy |
=k = I [T Duta
il r Frk daraty: p—— E
bt el
T =]
Seabca sty e
)
B L A
[
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How to Use Useful Functions >> Printing Function Operations

Check that the specified area is properly located. 7 Click [OK] (or [Print]) on the print screen.

Check that the barcode and shaded parts are properly
located, and that no letters or illustrations are within 1 mm

(0.04") of the lines. Hene) & RIS RO 10 | [t |
?;.- ::nm s Pirg Prickes, ..
s FTL o
g:m- Dm:ﬁ
Pligs a0 Capees
Request for Toner ou Wb (i .
. Cumaek g
Collection Oivagm @ @ @ Detas
Enter pargt ks 13 anvdlor e e
Sepraind by ot Foreumnpi, | 3642
Prnt et | Doowent | [2on
.............................. Pl [ —rm— L Pemserapst  |ioae -
: Sl i K0 | W S 2
.............................. D

barcode
area

(shaded
part)

@ RISO KAGAKU CORPORATION

Correct Specification

@®Surround the barcode with a margin of around 1 mm

(0.04”) or more
1 mm
(0.04”) OK

@®Do not surround an area smaller than the barcode

(e

@®Do not surround an area which is not aligned with
the barcode

L

[ vo

| o

@®Do not include another object with the barcode
Content other than the black lines included in the area
will be printed out white (disappear).

JIMILIIANIILL ~e

9 To change the specified barcode area, specify one
again. (p. 99)

6 Uncheck [Barcode area proof], and click [OK].
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About originals with many setting items and frequently used originals
If the default values are registered, you can skip some print settings.
Let’s take barcode printing as an example.

Display the properties of the RISO printer from [Printers and FAX] in the [Start] menu, and click [Print setting]. Set
necessary items for barcode print in the [Image] tab, and click [Apply]. The referred barcode area definition files are
registered to the default values. From now on, you can print barcodes just by selecting the printer driver.

[Collate] Check Box in Printing Dialog Boxes

If there is a [Collate] check box in the printing dialog box of the source application, clear the check box. Instead, specify
[Sort] in [Collate] on the [Finishing] tab for collated printing.

seperind by conmas. For gk, 1452

g8 ©

Printyitet] | Dosent | W g F

[ re—— | Pemsprsest (10 -
o In pap 85 | Wa Tedirg =

=
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How to Use Useful Functions >> Printer Mode Screens

On printer mode screens, you can select jobs from the job
list for printing, deleting, or detailed display.

What You Can Do in the

Printer Screens
(Printer Mode Screens)

« The screens displayed vary depending on what optional equipment has been connected and how you have completed settings.
« Some items may not be displayed, depending on how the administrator has configured the settings. For details, ask your
administrator.

Active Screen

Logout & 1:smith

“Il -0 Lists active and idle jobs.

©)
Active Waiting Finished Folder
Job name Status Ownar Cps. .Rr:vd-
@ 123456789, pdf Printing J. Smith 1 00:04 %
(i s |
[d)-0pv-0 Processing C. Carry 1 00:04 W
®"-I|Icrnsdt Word - 12345 doc  Processing K. Tada 3 00:06 '
b ok Procassing ] Smith 1 00:06 ]
E v
[l Select all ﬁx Delste. _EI] Details ]
@ ® ®
@ Job list (® [Details]
Check the job name, status, owner name, and other details. Check settings of selected jobs.
The job currently being processed is listed first. Jobs shown
here will be processed in the order they are listed. ® Basic Screen
Check paper or print settings, as needed.
2 Jobiicon
Indicates the job type. The icon is located to the left of a job
name. _
Suner L Smith . Pages: :L .
D Copy job -T"T.::mwwi'ﬂi ::f:m A4 ] la
‘ e e tmm.mJ o
* PIN code job O
Prist density
A1 Broken jobs (broken data or a different type of file il | [l
=1 format from the RISO printer driver’s)
@ HDD usage @ Settings Screen
Indicates how much of the hard disk drive is used. Check the current settings, as needed.

@ [Select all]

Press to select all listed jobs.

(5 [Delete]

Delete the selected job.

[Print this list]
Print the listed settings information.
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Waiting Screen

oK & KN

D, Printer

Prass the START key to start processing

Functions

E seectall | [x peete [0 powits |I [@ print ]
@ @

(@ [Select all], [Delete], and [Details]
See "Active Screen” (p. 75).

Finished Screen

ok K WK

Logout & J smith |

0
Active ‘Waiting Finished Folder Functions

Job name Status Owner Finished
« rosoft Word - Jobl.doc Aborted section2 01/05/2009 08:40 B

[E seectan | [ peiste l[l] petais | [|® print |
©) @ ®

@ [Select all], [Delete]
See "Active Screen” (p. 75).

(2 [Details]

@ Basic Screen
Check or modify paper or print settings, as needed.

Finished job.

w s ]
Iebmame  Microeeft Word - jobil dos.
Cwnar sactiant Pgias: We
Finished:  OWOS/2008 08:35 Papar: 4] Plain
|mage posktion Teed tray

[Dlrent = 0.0mn g 00mm
|T[pack & t.0men & Bmm
Prist deniity

el e el

[Image position]
Adjust the printing position of images.

[Feed tray]
Specify the tray to use.

Lists jobs awaiting further user action.

Jobs appear on this list under the following conditions.

+They have a PIN code

« The administrator has assigned the jobs to this list

+When an IC card reader has been connected (but under
some settings, jobs may be printed without appearing on
this screen)

Selecting a job and pressing the [START] key moves the job to

the list on the [Active] screen, after which the job will be
printed.

@ [Print]
Print the selected job. Pressing [Print] displays the [Active]
screen, and then the job will be printed.

@ For PIN code jobs, the confirmation screen is displayed.

Lists jobs for which processing is finished.
It may not be possible to display or print some jobs,
9 depending on how the administrator has configured the
settings. For details, ask your administrator.

[Print density]
Specify the print density.

@ Settings Screen
Check current settings and the number of printed pages.
Finished job

06 Copyand pause - OFF
07 DuglenSem = Smolex > Duples.

05 Envelpe linag snhaie~" OFF & H
r

@ [Print]
See "Waiting Screen” (p. 76).

9 Copy jobs cannot be printed again.
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Folder Screen

Logout & ) Smith

ol KR

Active Waiting Finished Folder Functions
@ [ﬁ share baxl .I ®[@ Copy III sarting JJ @
Job name Owner Page Saved

Microsoft Word - |obl.doc sactionDz 1 05/05/2009 08:35

B selectall || x Delete J[D Dataits J]
® ® @

@ Select folder button

Indicates the currently selected job folder.

Pressing the button will display the [Select folder] screen,
enabling you to select a folder.

Select folder [ cwmea [ ok ]
@_ zhare box2 H
([ shars bow3 |
171
) share boxd |

A USB folder appears if a USB flash drive with a print job is
connected to the machine.

Select folder [ Gancel J[ ok ]
# RISO_USB_BOX_01 |

¥ RISO.USB_BOX_02

t 2

# RISO_USE_BOM_04
¢ RISO_USE_BOX_05
[ % Rriso_use_aox_os |

On the [Select folder] screen, USB folders are displayed first if
there are any. Scroll to display the printer's job folders.

O Do not pull out the USB flash drive before printing or
copying is completed.

@ [Copy]

Copy the selected job to another folder.
Copy to [ camemt ) ox ]
S
[ shore o
I@ shara boxd

11

i

How to Use Useful Functions >> Printer Mode Screens

Lists jobs saved in the job folder or print jobs (USB folder jobs)
saved in a USB flash drive.

Selecting a job and pressing the [START] key displays the job
on the [Active] screen, after which the job will be printed.

@ [Sorting]
Sort listed jobs according to your specified conditions.
Sorting [ camat ) ok ]

The order of listed jobs stored in the folder can ba changed.

Job name Gwnar Page
[A.lﬂ:lnd ][A.hcnd ][Am

[woescand | [woescond | [wpescend | [wBassens

@ Job list

On this screen, check the job and owner name, saved date,
and other details. This list shows jobs in the currently
selected folder.

® [Select all], [Delete]
See "Active Screen” (p. 75).

(® [Details]

® Basic Screen
See [Details] under “Finished Screen” p. 76.

@ Settings Screen
See [Details] under “Active Screen” p. 75.

® Preview Screen
Shows the preview of the job that is selected in the folder.
Folder job [_cose [

] Basic ! Seifings I Fraview

@ [Print]

See "Waiting Screen” (p. 76).
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Functions Screen

D, Printer

Waiting Finished Folder Functions

Active

% Faad tra Head Paper | Jump wing
y & - v " cleaning || guidedrl. control
Frent dear |

redeasa |

[Online]

Switch the machine online or offline, as needed.

The button switches between ON and OFF each time it is
pressed. When the machine is offline (set to OFF), no jobs are
printed even if there are idle jobs. Any jobs sent from a
computer will not be received.

[Feed tray]
Check or modify feed tray settings. See “Feed tray” (p. 48) for
details.

Feed tray [ ce= ]
Paper size Papertypa  Foed cirl.

ERE Plak Standard

|lﬂ| A3 297 5l Omm Flaie Standard

(1222 MDz975a10mm Plain Standard

e Piain Standard

On the [Feed tray] screen, complete detailed paper settings
by pressing each tray button.

B Standard tra) L__I:_a;_ﬁl I E‘.'LJ.
i Baporazo i P:nnrin
i

Wragular size |
Az W36 % H 450 mm |
45 W B X H 210 mm |
6 V0105 K H 1B M |
65 W 128 KH 182 mim | H

Displays user-adjustable settings.

9

The following functions are used in other modes besides
printer mode. They are described in Chapter 3, “Copying,”
in”"Functions Screen” (p. 50).

« Head cleaning

« Paper guide control
« Jump wing control
« Front door release
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Job Operations

How to Use Useful Functions >> Job Operations

You can perform operations for jobs that you saved to the
folder, or you can print a job that you sent after assigning
it with a PIN code. You can also change the settings of a
job that you sent or delete it.

Basic Workflow

Select printer mode

Select a job

9 « The screens displayed vary depending on what optional equipment has been connected and how you have completed settings.

« Make sure the machine is in printer mode.

« Some items may not be displayed, depending on how the administrator has configured the settings. For details, ask your

administrator.

Printing PIN Code Jobs

Print jobs with PIN codes sent from a computer as follows.

1 On the [Waiting] screen, select the job to print.

[Sssserar |[x noen J[Qowan ] [oeer |

2 Press [Print].
Otherwise, press the [START] key.

[ satactan _||xnn|=h J.|-|lllmu J (I@l»vm: JI)

3 On the confirmation screen, enter the PIN code and
press [OK].

Confirm

Input the PIN code,

Job name: Microsoft Word - jobl,doc
Owner:  saction02.
Received: 05/05/2008 08:17

Printing Jobs Stored in a Job Folder

Print the jobs stored in a job Folder as follows. If you print out
the job saved in a USB flash drive, connect it to the machine.

On the [Folder] screen, press the select folder
button.

(= saseran | [ pawea | [ oetan ] [@ pre |

2 On the [Select folder] screen, select the folder where
the job is stored and press [OK].

Select folder e @__oc_ D
———— | a

ﬂﬂé. Toldar
] [@®ow J[ = ]
mner E‘ Saved

= D]B

[@ pret |

[ saioetan ][ pawea |Emum ]
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4 Press [Print].

Otherwise, press the [START] key.

Legaut |4 | Smith

@ For PIN code jobs, the confirmation screen is
displayed. Enter the PIN code and press [OK].

Repositioning Images before Printing
Reposition the image to be printed as follows.

1 Select the job to print.

(= saeran | [ nakes I FE=T [@ prae |

== ] B =

1ak nns

Gwnar:
“sawnd|

i pnltion

‘Emn: & 00mm @ O0mm |
[Elesk & 0.0mm & Q0mm

-

4 Adjust the image position and press [OK].

Imisge pasitice [oma =D
1 il
| Fantsida
!_ Wertical [2.0-20.Gmm) Horizon #0.0-20.0mm}
| amsi[« [ v ] ems][«] ]
ot
y gk Side
'I:I. vertical : Hosizon .
] efeol(a | v ] efool[ < | -]

5 Press [Print].

Otherwise, press the [START] key.

o D
ol L=l s (o mi D
l Basic I Seﬂl I Froview I m
oooame (vt )
“Qwnar: saetionlil Paga
Savad: DU05/2009 08-25 Papar: i ] Phain
|mage position Feed tray

E
P rist: dunsity

el bl bl

‘ Erent #1050 ¢ osmmJ

Deleting Jobs

Remove jobs from the list as follows.

1 Select the job to delete.

|Emn J |4>m:

2 [Yes].

e (e Diven ] [orm ]

Selected 1

Selected files will be deleted.
Are you sure?

=1 —=> |

@ For PIN code jobs, the confirmation screen is
displayed. Enter the PIN code and press [OK].
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How to Use Useful Functions >> Job Operations

Specifying Paper Settings

3 Change the settings in [Paper size] and [Paper type]
Change feed tray settings as follows.

as needed, and then press [OK].
For details, see “Feed tray” (p. 48).

Feed trayl [ cwow (&)
1 On the [Functions] screen, press [Feed tray]. Taper zza || Fapatives | ‘

Fasat trl. Ll

]

I Active: . Folder ! Functions . s
[ s D)o, | it [ s o)
L d 2 J J
4 Press [Close].
Feed tray (=)
Press the button of the tray for settings adjustment. papec iz Papertps  resdar iy selction
ﬁ 84 2105257 Plain sandaen | _
[i=01 a3 awrndasmm Upaper  Thin J = ]
L, ocuiui [ o= ] [Ei2 aspsaionm Plain sandrd | _
CEE Pisin Stundare Jg
Paper size: Papertype  Feed cirl. Trany sebaction
e ———— |
G e v s> R
(CECE Pisin Standard Jg
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You can save paper by using the copy function or the
layout function, and also create booklets using the
booklet function. This section describes how to use the
copy functions in accordance with your objectives.

Copy Function Operations

» The screens displayed vary depending on what optional equipment has been connected and how you have completed settings.

9 « Make sure the machine is in copy mode.

» Some items may not be displayed, depending on how the administrator has configured the settings. For details, ask your

administrator.

Duplex Copying
Duplex (two-sided) copies can be created from simplex
(one-sided) originals and vice-versa. You can save even
more paper by combining duplex copying with layouts of
several originals per sheet (Multi-up (Plural)).

1 Load the original.
Load the original on the platen glass or in the ADF.

T
D%m 100%{1:1} 2 A4 e I
Graimi] i S
uwm | -?_qwmpm OE““P‘“ )

- - T —
sﬁnhm” Eopyand I T I

3 Complete the [Original] and [Paging Direction]

setting.
Specify the format of the original.
cancel |[ o
Outgnst
=t .
: 3
[ | |
| Paping Dirsstion
EE (e

Complete the [Output] and [Paging Direction]

setting.
Specify the format of the finished copies.
Duplex/Simplex e |

riginal Output
=

riginal erisntatios
e

5 Complete the [Original orientation] setting.

Duplex/Simplex concel [ oc ]
Outpust
1
3
e ) )
i »:: ::::«_ g
6 Press [OK].
bug G (1 oc 1)

Driginal

B Qutpt
E = 1
3 : 3
Comm )0 [ swe [
Paging Diraction  Puglny Diraction

![_nﬂm -I ] Laft [ Right _]_!
o

@ Complete other copy settings as needed.
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Enter the number of copies.

Use the numeric keys for input.

When you are using the platen glass, a confirmation message
may be displayed regarding scanning the next original.

» If you have additional originals,
set them and then press "Scan".

= If you have no additional original,
press "Print".

l Print | [@ Scan I

Load the next original and press [Scan]. After all originals are

scanned, press [Print].

Copying Multiple Originals Per Sheet

Multi-page originals or multiple images of the same

original can be copied onto a single sheet. You can save
even more paper by combining this feature with others,
such as duplex copying.

Load the original.

Load the original on the platen glass or in the ADF.

How to Use Useful Functions >> Copy Function Operations

On the [Functions] screen, press [Multi-up].

[dReady to Copy
lob name:COPY-2

Functions

Save as Check Save/Call Copyand
default_j| satting Setiing J Select fayMJ[ B | \l

Additional Saveto Save to ADF scan S(anning

copics || foiier || archive & patse

12

Mixed size || Book shad-
| original owerase ( Multi-up A Paqzm.m qual%g |

Gamma Image. Base umr Print v
I control | control ]I .u density ” Program I [
| i

Specify the type of layout and the [Pages/sheet]

setting.
Multi-up [ cancal 3

2 i a | B
srdar

] l [ — “ Hight top ba bottam I

Complete the [Layout order] setting.

Multi-up cancel |[  ox

‘Cwtput image

s ()
Pageaisheet

] L_mw»am | Al o 9 bttt A

9 The [Layout order] button is not displayed when
you have selected [Single] in step 3.

Complete the [Original orientation] setting.

.Mull-up cancal || E_"___l

| .

Press [OK].

Multi-up cancnl  ({ _P )
‘Owtput image
1 |2
| J b
3 4
rdar
(| I

] [ enmprobonon [ wio et wwon |

@ Complete other copy settings as needed.
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7 Enter the number of copies.

Use the numeric keys for input.

ol
23| ®
COsI® | 2oy —

> )
D |,
iR 00
| '

When you are using the platen glass, a confirmation message
may be displayed regarding scanning the next original.

Confirm

= If you have additional originals,
set them and then press "Scan”.

= If you have no additional original,
press "Print".

l Print | [0 Scan I

Load the next original and press [Scan]. After all originals are
scanned, press [Print].

Creating Booklets

Automatically arrange pages on copies to create booklets
as follows.

When you have connected an optional multifunction
finisher, you can also specify stapling and folding.

1 Load the original.
Load the original on the platen glass or in the ADF.

2 On the [Functions] screen, press [Booklet].

Logout & I Smith [y e [cB B K
Basic Selocicns || Functions
Colste/ Stagle!

Add over ) gip et punch ) ol

= vt
. Hean Front d

m") n“"’"‘“’,!] duaning .| 'ﬁ‘n«%".]

N———" 22

3 Specify the type of booklet and how pages are
turned.

LT o

Bookist
[~

Right 2 laft )

| | | mmipotom A

e mATEin

(=] . T+

1 50mrm]

[Fold] and [Fold + Staple] are not displayed unless
you have connected an optional multifunction
finisher.

4 Complete the [Separate books] and [Center margin]

settings.

Bocklat cancel || oe |

[ or |[Tiwie™ ] [Dreess
!]mmmm
it ]

[Separate books] is not available when you have
only selected [Imposition] as the type of layout in
step 3.

5 Press [OK].

Come G ox >

| ijmgmml-n.
| | &l sattam |

antar margin

1

1D-50evn]

@ Complete other copy settings as needed.
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6 Enter the number of copies.

Use the numeric keys for input.

an|FaIED
G516
D

@ )
l \

When you are using the platen glass, a confirmation message
may be displayed regarding scanning the next original.

_annrm

« If you have additional originals,
set them and then press "Scan”.

« If you have no additional original,
press "Print”,

l Print | [Q Scan I

Load the next original and press [Scan]. After all originals are
scanned, press [Print].

Collated Copying

Collating can quickly sort your copies into sets. You can
also insert slip sheets between copies.

1 Load the original.
Load the original on the platen glass or in the ADF.

How to Use Useful Functions >> Copy Function Operations

2 On the [Functions] screen, press [Collate/slip sheet].

Fip s

9 [ Front door
 Jouren ] ity [ "emide )

3 Complete the [Collate] setting.

Collate/slip sheet [ ot J[ oK ]
ot

ST v s T
T
Sokcttay (B ATMmm e Suaded |
Nismbeer o slip choat.

[ ow [ 2a= [ amc- |

Difemt

o BT T

When you have specified [Auto], [Sort] is
automatically set when using the automatic
document feeder and [Group] is set when using the
platen glass.

4 Complete the [Slip sheet] setting.

Collate/slip sheet Cancel J[ ox ]

[& A3 zsTeazomm Upaper Standard

To insert slip sheets, load the paper to use as slip
sheets in advance, into the tray selected in [Feed
trayl.

5 Complete the [Offset output] setting if needed.

Collate/slip sheat cancd || ok |
Collate

| Auto I Sart

Slig shest

C o ) o]
Select Tray; [i A3 Z973470mm 1l pager standard ]

These buttons are not displayed unless you have
connected an optional multifunction finisher, face
down offset stapler, high capacity stacker.
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Press [OK].

sdectiay,  [2 A3 29nsazamm Upeper  standard ]
Murmber on dip sheet -
T I

Offset utp

@ Complete other copy settings as needed.

Enter the number of copies.

Use the numeric keys for input.

®

ol
Gz | ®
GII(e)
(718 ]J(9)

BIED] (| N e
) UU '

When you are using the platen glass, a confirmation message
may be displayed regarding scanning the next original.

Canfirm

= If you have additional originals,
set them and then press "Scan”.

= If you have no additional original,
press "Print".

l Print | [0 Scan I

Load the next original and press [Scan]. After all originals are

scanned, press [Print].

Copying with Copy and Pause

Before high-volume copying, you can print just one copy
of a job to confirm that the finish and settings are correct.

1 Load the original.
Load the original on the platen glass or in the ADF.

2 Complete the copy settings.

3 On the [Functions] screen, press [Copy and pause].

[dReady to Copy
Job name:COPY-2

[ Basic | Functions.

Saveas Check Save/Call
di i setting

efault J|  setting Selectlay

AEED)
———”

E= ]

12
Mixed size f| Book shad- i Stam| Ima
original II ow erase ,H Multi-up F‘agelbgta_” uaity ,l

Gamma Image Base calor Print
control II conitol _l[ level _l density _” Program IH

Additional Saveto Save to ADF scan
copies_J|__foider || archive | & pause

4 Enter the number of copies.

Use the numeric keys for input.

GRIFRIED

RN

(7J(8](9)

EIBIED) |
(

At this point, only one copy is produced. Check how the copy
was made.
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6 On the confirmation screen, press [Continue].
To change the settings, press [Setting chg.].

Jobname  COPY-1

Print and pause has been completed.
The setting can be changed as needed.

Setting chg. B

Saving Frequently Used Settings

Frequently used settings information can be saved and
recalled for later use as needed. This eliminates the need
to complete the settings each time.

1 Complete the copy settings.

2 On the [Functions] screen, press [Save/Call setting].

(dReady to Copy

Job name:COPY-2

[ setecions Jf Functions

. :
mar o (w2 |B
Additional Save to Save to ADF scan S\:aryning|
copies_J|__foider J| archive J| & pause Size
12
Mot sze [ Sookiad | o | osme, | e |
ann | o [ oeae ] am ] eoo .JH
3 Press [No Entry].
Save/Call setting [ cowm ]
‘Frequently used settings can be regstored
and can e retrieved lacer far use,
R I i’l‘iﬁ ‘llj
3 w3 ] & [noEmmy ]
ol e tvoeomy J
5[ s J o [thoknim) J
i Marked buttons can b adjusted cnly by the adminisrasor.

How to Use Useful Functions >> Copy Function Operations

Check the settings details on the [Setting entry]
screen, and then press [Register].

Setting entry Close <| _weaer :.)
e

W

| B2 @eginal

03 Aeproduction woe
04 Fuael tray

05 Color mosa

06 Scamsing level
07 Duphaxfieple
|88 copy and pausa

@ - To rename registered button labels, press

§gi-
]

(1)

o® e T

T

[Rename] and enter the name.

« [Setting is shared by all users] is only displayed
when you have logged in as a user with
administrator authority.

« If login is necessary, you can register the current
settings as the default after checking them.

5 Press [Close].

SaveiCall ssting

Fraquantly Usad taHlings a1 ba regRtared
nd can b adar

[ ma ] s | [ fif
;::I Mz II 1] [TE

3 [ ma J B e g

4| na l| 3 [ Mo sty J
e ..I @:.lmowrw -I.
Bl Harked nly by i
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Scan Function Operations

You can prevent someone from seeing scan jobs by
password-protecting them, and also set security for scan
data. The machine has many other useful functions. This
section describes how to

use the various scan

functions in combination, @

and in accordance with

your objectives. \

N

« The screens displayed vary depending on what optional equipment has been connected and how you have completed settings.

0 « Make sure the machine is in scanner mode.

« Some items may not be displayed, depending on how the administrator has configured the settings. For details, ask your

administrator.

Saving Scan Jobs on a Computer

Save data from scanned originals to network computers
connected to the machine.

Scanned data can be saved on the printer’s internal hard
disk or a USB flash drive the same way.

9 We do not take responsibility for the damage to the

machine’s internal hard disk or to data in a USB flash drive.

We recommend backing up your data for safety.

1 Load the original.
Load the original on the platen glass or in the ADF.

2 On the confirmation screen, select [Format for PC]
and press [OK].
Also at this time, select [PDF], [TIFF], or [JPEG] as the format.

Select the file format.

S ) () (]
= —
I Printable in this machine {save to foldar) |

[ Printable in this machine (save to external CI} |

9 This screen may not be displayed, depending on
the “Admin. Settings”.

3 Press [Directory].

lonsize  Scanning size
I TIFF H 100% (1.
Calor mode Scanrning level Duplexfsimplex

B )
s ™ || Bsrom |

1) | I A4[J 297%210mm |

When saving scanned images on a USB flash drive,
insert the device.

4 Select the destination on the [Directory] screen, and
then press [OK].

Dinectary (oo = )
r==n_hau-y_ Il waeitee | 3
e L —

SHTIE Lis

01401

@ Networked computers must be registered in
advance. For details, ask your administrator.

5 Complete other scanning settings as needed.

6 Press the [START] key.

® o)
M| ®
GG I(e) |
zJ(8]J(9)

,‘ N

|
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How to Use Useful Functions >> Scan Function Operations

Attaching Scanned Images to Email 5 Complete other scanning settings as needed.
Messages
Scanned images can be attached to messages and 6 Press the [START] key.
emailed.
® a
1 Load the original. 213

Load the original on the platen glass or in the ADF.

(4J5]06)

®
I |~
o J(#) |

'@
)
)

Assigning PIN Codes to Scanning Jobs

When saving scanned jobs on the machine’s hard disk
drive, you can assign PIN codes. Assigning PIN codes to

2 On the confirmation screen, select [Format for PC] scanned jobs ensures privacy of the jobs, because the PIN
and press [OK]. code must be entered to access the job.
Also at this time, select [PDF], [TIFF], or [JPEG] as the format. This function is available when the machine’s internal hard
| 9 disk is specified in [Directory].

Select the file format.

@ﬁ PDF @“]pss

[ printable in this machine (save to folder)

-/l

1 Load the original.
Load the original on the platen glass or in the ADF.

Ll

[ Printable in this machine (save to external CI}

[ camel || ok |

9 This screen may not be displayed, depending on
the “Admin. Settings”.

3 Press [Directory].

Logout ] 4 J. smith [Suae A0
— )
B Intarnal HDD. )| seana |
] e ] b On the confirmation screen, select [Format for PC]
File format hon size i i
I TIFF .| { 100% (1:1) l| I A4 [} 297%210mm l| and preSS [OK]'
foermode pemnning leve Also at this time, select [PDF], [TIFF], or [JPEG] as the format.
Bl | _
3 | 1
Select the file format.
On the [Mail to] screen, select the recipient and @ JFBR) e ]| s>
press [OK]. [ Printable in this machine (save to folder} |
If the recipient is not listed, you can enter the address [ Printable in this machine (save to external CI} |
directly. -
— [ camcal | | oK. |
Directary [ oot @ o )
,f,,,:j: : ] 9 This screen may not be displayed, depending on
lp»m {amkhgrbacnin | the “Admin. Settings”.
(= = carryFris s p *
[ tyang LyangEviss.co p 01:\;1
w/_ 3 Specify the scanning settings.
|EATY #o J en [ x J[ne Jlov | vz ]

(s e N 9% @% B 4 ]

89
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4 On the [Functions] screen, press [PIN codel.

Directary

B Internal HDD

sa Check Save/Call Book shad-
| N SIS

Mixed size || Gamma image Base color
||I INRLFE. I orignal " control ” controlf|  level

‘ (| P code .D"r’é'g;"’ i

Enter a PIN code on the [PIN code] screen and press

[OK].
As the PIN code, specify a number up to eight digits.
—
PIN cocle et ([__ok__ 1)

Usa the numeric keys to input FIN code,

[0-5 igrar

This PIN code will be required
whan dovmboading or deleting this job,

6 Press the [START] key.

CJ2JC3)

®

® ol

)0 ]
)

71819 |z
Qo

3

Security of Scan Data

You have two ways of authorizing saving scan jobs: using a PIN and using a PIN code. See the descriptions below, and
choose the one that meets the needs of your use.

~

N/A: not available

PIN Security

computer.

PIN code Security

Directory
Internal hard disk USB memory/Network PC/Mail

File with PIN | PDF 4 v

TIFF N/A N/A

JPEG N/A N/A
PIN code PDF v N/A

TIFF v N/A

JPEG 4 N/A

v/ available

For either file location, you can only specify data that are saved in PDF format. You can prevent scan data from being
browsed or falsified. Scan data are PIN-protected, so you need to enter a PIN every time you browse scan dataon a

You can specify any of the file formats for scan data, which are only saved in the internal hard disk. You can restrict
downloading on a computer on which you are using the RISO Console. Scan data are not PIN-protected. You do not
need a PIN code to access scan data downloaded on another computer.

ComColor Series Basic Guide 02



How to Use Useful Functions >> RISO Console Screens

If you connect this machine to a network, you can use a
Web browser to check its status and settings.
This section describes the RISO Console screen.

What You Can Do in the

RISO Console Screens
(RISO Console Screens)

« Make sure the machine has been connected to the network.
« Some items may not be displayed, depending on how the administrator has configured the settings. For details, ask your
administrator.
« Supported browsers
— Internet Explorer Ver. 6.0 (SP1 or later)
— Internet Explorer Ver. 7.0
— Internet Explorer Ver. 8.0
— Internet Explorer Ver. 10.0
c)is displayed on the left side of the screen while information on the machine is being collected.
« The RISO Console screens may not be displayed due to some of the power saving settings. Contact the administrator for details.

0 « The screens displayed vary depending on the operating system used and the optional equipment connected.

User Login

When you attempt to access screens that require login, a login screen is displayed.
Enter the user name and password and click [OK].

Monitoring
Indicates machine settings and status.
® [General] ® [System]
Indicates paper settings, ink levels, and printer status. Indicates system information including the machine’s serial

number, MAC address and firmware version.

ComColor Series Basic Guide 02
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@ [User] @ [License Info.]
Indicates information about the user currently logged in. Indicates the license information of the system in the
Also enables you to change the password. machine.

o This screen is displayed when a user is logged in.

i b s b - bcurd by sl e, e corafices in o et
1t wy citer agrcerant reked beren

Meter Display
Indicates the quantity of printouts from the machine.
@ [Details] ® [Report]
Indicates the quantity of printouts classified by paper size or This screen may vary depending on the model of the
color. machine.

This information can be printed or downloaded in CSV
format, if needed.

® [Limit]
Indicates the maximum quantity specified for copying or
printing, the current quantity, and the amount remaining.

%

O

+ [Limit] is only displayed when the administrator has
I restricted the copying or printing quantity.
« The screen varies depending on the “Admin. Settings”.

ComColor Series Basic Guide 02



How to Use Useful Functions >> RISO Console Screens

Printer
Lists of active and waiting jobs, as well as functions.

@ [Active] @ [Finished]
Indicates active and idle jobs. Indicates jobs that have been processed.
R FEE
B
[Delete] [Delete], [Details]
Delete selected jobs. See [Active].
Details
[ : N ) . ® [Folder]
Show detailed information of selected jobs. . N Lo
Indicates jobs saved in job folders.
e e i hd To select a folder where the job to use is stored, click the
EBD mooes  Bim Rime

{anearsiam B i pull-down menu in the upper left corner of the screen.

[ T
T b b

b P e g @ 0 2L

. e ]

Fre st ps: 0
Nid v el O
Sy Fum: Py
oty s a1 r Bt i a9
P -ore
FoplrPmk: Suieol Rachs¥T
Rl o

ok 07

® [Waiting] [Print]
Indicates jobs awaiting further user action. Print selected jobs.
Waiting jobs cannot be printed from the RISO Console. [Copy to]
Manage these jobs from the touch panel on the machine. To copy selected jobs to another folder, select the destination in this

pull-down menu.

[Delete], [Details]
See [Active].

@ [Functions]
Lists machine functions.

O HBG Fre e g 3G 2N

i s s

BHO e A Linw

[Delete], [Details]
See [Active].

93
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Scanner

S L el ChETH

it syl 2 Wbl £ i i

£

Ho =1 K111+

LT

[Download]

Download selected jobs to the computer.

[Delete], [Details]

See [Active] under “Printer (p. 93)"

94

Allows you to download scanned jobs saved on the machine’s hard disk drive.
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How to Use Useful Functions >> RISO Console Operations

If you access via the RISO Console, you can check the
machine’s status and settings from your computer and
perform job operations without having to actually go to
the machine.

RISO Console Operations

Basic Workflow

Enter the machine’s IP

Start the web browser
address

« Make sure the machine has been connected to the network.

« Some items may not be displayed, depending on how the administrator has configured the settings. For details, ask your
administrator.

« The RISO Console screens may not be displayed due to some of the power saving settings. Contact the administrator for details.

9 « The screens displayed vary depending on what optional equipment has been connected and how you have completed settings.

Starting the RISO Console Downloading Scanned Images
Download scanned jobs stored on the machine’s hard disk
1 Start the web browser. drive to a computer as follows. G

2 Enter the IP address. 1 Click [Scanner].

Enter the machine’s IP address in the address bar and press
the [Enter] key.

3 RISO Console — Microsoft Internet Explorer

File Edit ‘View Favorites Tools  Help
Q- © - [a @ ] P %
Addres G http:ff172.16.58.96/ D

The RISO Console starts up, and the monitoring screen is
displayed.

@ The [Status]-[System] screen on the operation panel
I shows the IP address.

Homa Cteem @ 8 05 A0
- e
He -1 5101 F 7 2
o =g
T ]
C Ty ¥ AT
Tk i e
= om 2 nowmom
Azed .
5o +  omeen
e | s
com +  oeacos
Ewi 4 ammaon
15at ot
T Ok
T ey W
T .
e -1 w1
e
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3 Click [Download]. 2 Click [Folder].

g 3
O [l G P it @ @ 0% 200 J
sl W B W -
BB momr  dow Ana
[y < T [F—
1 Capdry. [ Figp Sewd ¥ Wik | Dmsk i bt 7
B T e hame fem o R
e i = s e T R T
© b ¥ T o nmomem ™ ot e 1TA 0 e
ren - 0 i [ty W I b e
fai— o ¥ [ [y 1 ]
i e ] T RS e
b tres | momeen i
£ i o ing I ool 1
R X Tals 4 D parrpand frmsaisstmnd
ooy vy ! b yimne e oeme
~ S 3 TSt ' WA
r Tame b o
ez C ey L e B by 4 S bk £ P W W e
- merimet i e
o o o Sk bl © i i o
L
G

Click [Savel.
4 3 Select a job to print.

File Download |
[Dra you want to open of save this lile?

Mame: Aepod20050671 0. pdf
iz Type: Adche Aerches Documert:

From: 192168200160

Open @] Sawe  |) Cencml |
e

“wihie fikz liom tha | nleiral can be el some flas can potaniidl
P yiour onpuben IF pou do ol sl the seurce, do not opan o
wave i die. ol hiels the k!

Gidiet R

e

5 Specify the destination folder and file name, and
then click [Save].

4 Click [Print].

W =
W -

WiCoegais '
§ == £ =

Wohldck: 5 AR, - :

[Ty

Printing Jobs Stored in Folders

Print the jobs stored in job folders as follows.

1 Click [Printer].

= - |
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How to Use Useful Functions >> Additional Features

You can combine different functions of this machine to
make it even more useful. Combine different functions
from the list below to find the
methods that best suit your
objectives.

Additional Features

Workflows for Printer Driver

Duplex print (p. 42) i}
[Basic] tab P> [Duplex print]: Select printing details P> [OK]

Rotate (p. 43) O
[Layout] tab P> [Rotate]: Select printing details P> [OK]

Image position (p. 43) O
[Layout] tab P> [Image position] P> [Details]: Select printing details P> [OK]
Print density (p. 43) ik}
[Image] tab P> [Print density]: Select printing details P> [OK]
Watermark (p. 45) O

[Advanced] tab P> [Watermark] P> [Details]: Select printing details P> [OK]

Stamp Page/Date (p. 45) i}
[Advanced] tab P> [Stamp Page/Date] P> [Details]: Select printing details P> [OK]

Job name (p. 45) i} '3
[Advanced] tab P> Job name P> Enter text P> [OK]

Booklet binding (p. 44) i} Ia
[Finishing] tab P> [Booklet binding] P [Details]: Select printing details P> [OK]

Staple/Punch (p. 44) i} '3
[Finishing] tab P> [Binding sidel: Select printing details P> [Staple] / [Punch]: Select printing details P [OK]

o 5P % &G@ﬁ%ﬁ_
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Workflows for Copy/Scanner

Save to folder (p. 51)
[Functions] screen P> [Save to folder]: Select copying details P> [OK] P> [START] key

Additional copies (p. 51)

[Functions] screen P> [Additional copies] P> Setting Change P> Enter the number of copies P> [OK]

Add cover (p. 54)

Load paper for the cover B> [Functions] screen B> [Add cover]: Select copy settings B> [OK] P> Enter the number of
copies P> [START] key

Image quality (p. 53)
[Functions] screen B> [Image quality]: Select copying details P> [OK] B> Enter the number of copies P> [START] key

Select layout (p. 51)

[Functions] screen P> [Select layout]: Select copying details P> [OK] P>  Enter the number of copies P [START] key

Fold (p. 55)
[Functions] screen P> [Fold]: Select copying details P> [OK] B> Enter the number of copies P> [START] key

!

Staple/Punch (p. 54)

|

[Functions] screen P> [Staple/Punch]: Select copying details P> [OK] B> Enter the number of copies P> [START] key

Print density (p. 53)
[Functions] screen B [Print density]: Select printing details B> [OK] P> Enter the number of copies P [START] key

File format (p. 59)

[Basic] screen P> [File format]: Select scanning details P [OK] P> [START] key

Mixed size original (p. 52)
Load the original in the ADF P> [Functions] screen P> [Mixed size original] P> [START] key

Base color level (p. 53)
[Functions] screen P> [Base color levell: Select scanning details B> [OK] B> [START] key

Reproduction size (p. 47, 60)
[Basic] screen P> [Reproduction size]: Select scanning details P> [OK] P> [START] key

Job name/Owner (p. 59)
[Basic] screen P> [Job name] / [Owner] B> Type or edit the job or owner name P> [OK] P> [START] key

Duplex/Simplex (p. 82)
[Basic] screen B> [Duplex/Simplex]: Select scanning details P> [OK] P> [START] key

PDF file with PIN (p. 59)

[Basic] screen P> [File format] P> [File format] screen B> [PDF file with PIN] P> [PDF file with PIN] screen P> [User PIN]/
[Owner PIN]: Select details B> [Confirm] B> [START] key
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About the Barcode

Application

The “barcode application” this section describes is ComColor
9150/9110/7150/7110/3150/3110 series application software
that specifies the location information of barcode print
position to create a
barcode suitable
toread.

The barcode
application creates
a“barcode area
definition file (CSV
format)” to register
to the printer
driver.

Workflow
Install the barcode Use the barcode
application (Only for application (Create a
the first time) barcode area definition file)

Register a barcode area
definition file you have
created to the printer driver

Print out the
barcode

Installing the Barcode Application

9 « Log on as a user with administrator privilege.
« Close all active applications.

Load the included RISO Printer Driver CD-ROM in the
computer’s CD-ROM drive.

Open the [Barcode Area DefinitionSoftware] folder
in the CD-ROM and double-click the “Setup.exe” file.

[OK].

Click [Next].

3 Select [English] in the pull-down menu and click

o Sattware - InstaliShieid Wizard

":‘ Walcome to the InstalShield Wizard for
Barcode Area Defnition Software

The InstaSiekd| Ry Ward o Hinetd| Bavcocs Arss Definbion
arm o o corspubar. Ta cortin .

\WARIING! Thiz pragran b proteced by cophaht bavvand
cemationd fredfis

Select [l accept the terms in license agreement] and
click [Next].

7 Barcade Area Uefimitien Software: - Instaliield Wizars
Ucense Agreement
Peage read the fodowang bomss agreament carshuly,

Enghih (118 )

Cepar (e 1) tond |

6 Check the installation destination and click [Next].

¥ Barcode dras liofmition Saltware - InstsllShield Wizard

et natins Prskeber

’_J TreetallBeecode Ares Definktkon Sofam o

ik ((J[CHer ] 1) cmel

select the destination in the [Change destination folder]
screen.

@ To change the installation destination, Click [Change] and
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7 Click [Install]. 8 Click [Finish].

Flady ts st all the Pro geam
“The wiesrdis raady b bagin installdtion,

T gl b g i,
: i ot i thrgs, cck Baeh. kb Caresl

Efirdion Saftwars, S Frash o mck e visrd

e e

When installation is finished, the [Readme] screen appears.
The Readme includes precautions when using the machine.
Be sure to read this information.

otk ([ kad ] ) e

Installation now begins.

9 Remove the CD-ROM from the computer.
After ejection, keep the CD-ROM in a safe place.

Starting up the Area Definition Barcode Software

1 Click [Start]-[All Programs]-[RISO]-[Barcode Area Definition Software].

The main screen appears.

9 For Windows 8, open the “Apps” screen and select [RISO] - [Barcode Area Definition Software].

® About the “main screen”

Button/ltem Function
@ | Image/Barcode Display a print image.
Area Display
(@ | Thumbnail Display a thumbnail of print image.
® | Edit tool Specify a barcode area using the
edit tool.
@ | Menu bar Each menu has an edit function and
setting items in it.
(®) | Status bar Display the position (coordinates),
magnification, page number and
other details.

® How to use the “edit tools”
To edit the barcode area, select the print image area, and use the edit tools. For editing, click the icons below.

Icon Name Function
E ~ Open Print Preview Open a selected print file, and display its image.
cey Open CSV file Open a selected CSV file.
coy Save Save a CSV file that you are currently using.
=
Undo Cancel the previous edit.
Ll
& v £
- &*{Kf ‘M L) %
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Icon Name Function
Redo Retry the previously canceled edits (You can go back to up to 10
" previous edits).
@ Hand tool Drag an print image to move its display position.
Selection tool Leave a barcode area selected. Press and hold the Ctrl key, and
Q you can select other barcode areas.
EI Creation tool Print a barcode in a surrounded area (Specify a barcode area).
-
Copy Copy a selected barcode area.
IC1
IEl Paste Paste a copied barcode area to another area.
Delete Delete a selected barcode area.
I:ZHI
Zoom in (Enlargement) Enlarge a displayed image, considering its center as a starting
Q point.
Zoom out (Reduction) Reduce a displayed image, considering its center as a starting
Q point.
Full page (Entire reduction) Display an entire image while using the reproduction size function.
H Move first Move a print image to the first page.
" Move previous Move a print image to the previous page.
l‘ Move next Move a print image to the next page.
H Move last Move a print image to the last page.
Go to: Move a print image to the page number you enter.
] e
Area minor adjustment tool (X/Y/W/H) Display the coordinates (X/Y) and area size information (W/H) of a
i I:I mm selected area in display unit format (mm/inch).
Enter a value in a box to change an area to a specified position or
size.
o[ o
W[ o
4 o

@ The functions the above icons shows can be selected from the menu bar.
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® About the “menu bar”
The menu bar has [File], [Edit], [View], [Tools] and [More] in it. Each menu has edit functions or setting items in it. Here are
some other functions that edit tools (icons) do not have:

Scanning >> Scanner Mode Screens

Menu bar Function name Use

File Recreate CSV file Delete a barcode area that you are displaying.
Save as... Save an open file under a new file name.
Page Settings... Specify the page size of a barcode creation area.

Edit Repetition... You can specify the same barcode area repeatedly. You can specify the cycle to 1-999

pages.

View Rotate Right 90° Rotate the on-screen print image 90 degrees to the right.
Rotate Left 90° Rotate the on-screen print image 90 degrees to the left.
Display Units Specify a unit to use on a barcode area definition page.
Thumbnail Display/Cancel Thumbnail.
Status Bar Display/Cancel Status bar.
Tool Bar Display/Cancel Tool bar.

More About... Display version information.

Creating a Barcode Area Definition File

Open the original data and output the PRN file in the
printer driver. Open the PRN file using the barcode
application, and create a barcode area definition file (CSV

format).

Click [Properties] (or [Preferences]) in the printing
dialog box of the source application.

Creage |

Ener pengs mnhi i andifor page: (g e
sepapstesd by comwia. Forsmnpe, L AE-LE

& RIS Conoor 9150

Seabim: Iy

Ton . - moEsek e (ongemte. ]
whem: | IFTI et fa
Coamver Clwenss chpbes
Foga range Topk

=& Wuwhar of cies | It -
- Currark pagm.

oo ek = *

Print et
o I = " G| Peesemdeet | ipees
“Zosl 1 et M08: | Wa Scaing

Qog o=

[ J[ G |

-

2 Click the [Basic] tab.

& pro

1052 1) it | rgn | Frben | R demd

£l

e

Select [Save as a File] in the [Output] pull-down
menu.

3

o o [

T =
i iz

W Pt

lpdatar

- @ B

5 After input is finished, click [Save].

A print format file is created in the specified destination.

9

Perform the same settings for the printer driver as
when you actually print, other than in [Output]. If
the PRN file format and the actual print setting
(original size, print direction, paper size, imposition,
etc.) are different, the barcode area definition may
not be correctly applied. If you change the layout
setting, the location of the area changes.

£30m
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6 Activate the barcode application.

Click [Start]-[All Programs]-[RISO]-[Barcode Area Definition
Software].

7 Using the barcode application, open the file you
have saved in step 5.

(0 Saees ary of up bo 30 pages.
| |
|

Enber pagz rumbers arellorrangss
seperatai by oomes, e, 1, 5 10, 512, III

Specify the number of pages to read (Specify whether to read
30 straight pages or the pages you wish to read).

8 Click [OK].
The print image of an original appears in the image/barcode
area.

-
BB w =0k

g

-

If you use mixed-size data, the original data is

@ oriented differently from the print image. Select
[View]-[Rotate right 90°/Rotate left 90°] in the
“menu bar’, rotate the print image in the same
direction as the original data, and specify the
barcode area.

9 Surround the barcode with the Dl- (creation tool)
on the screen.

The surrounded area is colored and specified as the barcode
area.

Edit the barcode area using the edit tools and menu bar
functions.

« You can specify 50 barcodes per page, or areas as

@ large as 30 pages. If you specify [Cycle], you can
apply areas repeatedly.
You can specify [Cycle] on 1 to 999 pages. You can
apply area definition information to the entire
page using the specified pattern. See “Usage
Examples of the Repetition Function” (p. 106) for
details.
The pages after the specified one do not appear
on a thumbnail due to repeated processing.
Barcode areas can move on the same page using

[} (selection tool). To move them to the next
page, copy and paste them. You cannot paste the
specified barcode area if it is larger than the
original.

.

CEY
]05ave the barcode area definition file using

(Save) or [Save as] in the [File] menu.

The file is output (saved) in CSV format.
Barcode position and size of printouts are specified

Y by the base point, the left top of the original data

created on a PC, “Coordinate (X, Y)” and “Size (H, W)"
specified in CSV format. (At Tmm intervals)

Base point

!
¢

Request for Toner Collection

B )s'/

IO
%‘M

O RISO KAGAKU CORPORATION
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Scanning >> Scanner Mode Screens

About how the specified areas look

Dl- If you surround using (creation tool)

Ej Q If you select using (selection tool)

~

/

/

About the Thumbnail
The left top of a thumbnail image is a base point, and original image and barcode area definition image are overlapped.
If original image and barcode area definition image are not of the same size, a thumbnail shown below will be displayed.

To specify a barcode area on the part grayed out, align original image and barcode area definition image to the same
direction.

Original image (solid line) < Barcode area definition image (broken line)
The area outside barcode area definition image is grayed out.

~

/

Notes on Barcode Area Definition

If the position information on the specified barcode area changes (e.g., if you rotate an image), the barcode area is not
correctly processed.

If you rotate an image or change the printing orientation, specify the barcode area definition using area creation tools.
(Correct the barcode area from the base point.)

Base point X Base point X
® ®

If the rotation of an original has changed
the position information of a barcode
from the base point, and barcode
processing has not operated correctly

If barcode processing has
operated correctly

e & £3m
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s Usage Examples of the Repetition Function

If you define barcode areas on 3 pages \
(e (10 [0 1 1 1 [ 1 [
L1 i (L1} i L1 i L1 i
Original data p.1 p.2 p.3 p.4 p.5 p.6 p.7 p.8 p.9 | |p.10| [p.11| [p.12]| [p.13
Jw Jiw
Jimg

Jiwg
Barcode area definition

R Jmn mn i LI LI QT LI QT
QI oy Al i LT i LT i
p1 | |p2| |03 |p4||p5||p6]||p7]|p8]|]|po]l|p10]]|p11]|p.12]|p.13
Cycle:0
The pages that you
configure in a barcode
| area definition file , _ Repetitionis applied only the pages you configure in a barcode area definition file
nmy mmy o i o ] (] ] my
T LI i i i i i ym
p.1 p.2 p.3 p.4 p.5 p.6 p.7 p.8 p.9 | [p.10]| [p.11]| [p.12] |p.13
Cycle:3
The pages that you
configure in a barcode
| area definition file , . Repeatedpages | Repeatedpages  Repeatedpages |

The value of [Cycle] in the [Repetition] dialog box is applied repeatedly on each page as the areas. You do not need to
define an area on all pages.

- Cycle”0” Only pages specified in the barcode area definition file

- Cycle”1” Repetition of the first page of the pages specified in the barcode area definition file.

- Cycle”2” Repetition of the first 2 pages of the pages specified in the barcode area definition file.
- Cycle”3" Repetition of the first 3 pages of the pages specified in the barcode area definition file.

106

ComColor Series Basic Guide 02



Scanning >> Scanner Mode Screens

Registering a Barcode Area Definition 3 Click [Close].
File The barcode area definition file you have created using the
application is registered to the printer driver.
Register a barcode area definition file to the printer driver. To register the barcode area definition file to the
A barcode area definition file that you register here is @ optional external controller, see the ComColor
displayed in the [Barcode area definition] pull-down menu Express 1S1000C/IS950C Utility Guide.
in the [Image] tab. [Add]

Read the barcode area definition file and register in the printer
driver.

1 Click [Barcode area file entry] in the printer’s

[Properties]-[Environment] tab screen.
[Save in File]

Save the selected barcode area definition information file in CSV
format.

[Preview]

e == Preview the selected barcode area definition information.
1 [Rename]

Rename the selected barcode area definition information.
[Clear]

Clear the selected barcode area definition information.

T

2 Click [Add] in the [Barcode area file entry] screen,
and specify the barcode area definition file you have
created using the application.

Harcode area file entry

(Gl

4|5°"‘““‘ o=

You can change the display name and preview the content.

Uninstalling the Barcode Application

Click [Start]-[Control Panell-[Add or Remove Programs]-[Barcode Area Definition Software]-[Remove].
Follow on-screen instructions to uninstall the application. When uninstalling is finished, reboot the computer.

Operating Systems and Environment

Here is what your computer needs to activate “Barcode Area Definition Software”:

Operating system | Microsoft® Windows® XP SP3 or later (32-bit) / Microsoft® Windows Vista® SP2 or later (32-bit/64-bit) /
Microsoft® Windows® 7 (32-bit/64-bit) / Microsoft® Windows Server® 2012 (64-bit) / Microsoft® Windows® 8
(32-bit/64-bit)

Memory Windows XP: 512 MB or more
Windows Vista / Windows 7: 1 GB or more

CPU Intel units or fully compatible

Clock 1 GHz or more (Recommended)

Hard disk 200 MB of free space (Space enough to operate the OS)

Display 1,024 X 768, High Color or greater resolution

% £34w
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Routine Care

Replacing Ink cartridges

When the ink runs out, the ink replacement message is
displayed and the printing stops. Replace the cartridge of
the color that is displayed.

0 Do not remove the ink cartridge until the ink replacement
message is displayed.

When the ink level is low, the ink-remaining indicator on
the touch panel screen flashes. Prepare to replace the ink
cartridge of the color that flashes.

1 Open the front cover.

2 Remove the ink cartridge identified as empty.

Confirm the color of the ink cartridge.

Routine care is important to give the best possible results
when using this machine. Perform daily maintenance so
that you do not
suddenly run out of ink
or paper and have to
reorder in a rush, and
to get the best printing
quality results.

3 Remove the cap of the new ink cartridge.

Install the removed cap on the old ink cartridge.

4 Insert the new ink cartridge.

Position so that the A mark faces upward and insert until it
stops.
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Pay attention to the following when handling the ink cartridge.

/\ cAuUTION

/)

+ Avoid getting ink on your skin or in your eyes.
« Ensure adequate ventilation during printing.
- If you start to feel ill when using the machine, consult a physician immediately.

» We recommend using genuine RISO ink.

+ Using ink other than RISO ink may prevent optimal printer performance. Malfunctions and reductions in
performance as a result of using Non-RISO ink not covered by the product warranty or service contract.

+ Do not remove the ink cartridge until the ink replacement message is displayed.

+ Do not shake the ink cartridge. Shaking will create air bubbles, which may prevent the ink from discharging
properly and result in blurred printing.

+The ink cartridge is made from paper and plastic. Do not drop or damage it.
- Remove the ink cartridge from its plastic bag immediately before inserting it into the machine.
+ Do not remove the ink cartridge cap until immediately before using the cartridge.

- After removing the ink cartridge cap, keep the ink supply outlet facing up. If the outlet faces down, ink may
leak out.

« There may be ink on the area where you removed the protective cap. Do not touch it. Ink coming in contact with
clothes will result in permanent stains.

+ Do not attempt to refill the ink cartridge.
- To maintain good printing quality, check the manufacturing date and use soon after purchase.

Ink cartridges for this machine are made of paper. For this reason, cartridges may become deformed and unusable if
stored incorrectly or in an unsuitable environment.

Store ink cartridges correctly following these guidelines.

« Store ink cartridges in the original package.

- Store ink cartridges in the package, keeping cartridges level and in their “this-side-up” orientation.

- Avoid freezing or placement under direct sunlight. Store in area between 5°C and 35°C (41°F and 95°F). Do not store in
locations subject to extreme changes in temperature.

« When storing ink after removing it from the plastic bag, store it in the orientation indicated on the cartridge and load it
in the machine promptly.

Scanner Care Wipe the platen glass, original pad, white roller and

9

Do not perform operations other than those described in
this guide. To adjust or repair this machine, be sure to
contact your dealer (or authorized service representative).

scanner glass.

If there is foreign matter such as dust, dirt, ink or
correction fluid on the platen glass or the white roller of
the ADF, an accurate print or scan may not be possible.
Clean these parts regularly to maintain good quality
printing and scanning.

Wipe gently several times with a cleaner.

Original
pad

Platen

Scannerglass\ﬁ’/ glass

0 The platen glass is easy to damage. Never touch it
with hard objects or expose it to impacts.
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As an ENERGY STAR® Partner, RISO KAGAKU
CORP. has determined that this product meets
the ENERGY STAR® guidelines for energy
efficiency.

ENERGY STAR
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Trademark Credits

Microsoft, Windows and Windows Vista are registered trademarks of Microsoft Corporation in the U.S. and/or other countries.
ColorSet is a trademark of Monotype Imaging Inc. registered in the U.S. Patent & Trademark Office and may be registered in
certain jurisdictions.

FeliCa is a registered trademark of Sony Corporation.

Mifare is a registered trademark of Royal Philips Electronics.

ComColor and FORCEJET are trademarks of RISO KAGAKU CORPORATION.

RISO is a registered trademark of RISO KAGAKU CORPORATION in Japan and other countries.

All other product names and company names written in this guide are trademarks or registered trademarks of their respective
companies.
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