ConnectRight™ Mailer

Setting up Mail.dat

pitney bowes

Objective: To successfully configure mail.dat for electronic processing.

ACTION — DO THIS

Comment

To successfully conduct
business electronically
with the United States
Postal Service, mailing
files are sent via the
Internet in the mailing
industry format called
Mail.dat.

To get started, mailers
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For new users, enter a (=T - ™ ke tam
Username, click Check € 6 o te s =
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When validating using CYrwey— _—
Find by address, enter O :|[a ae 0 m

your address and then
click the Verify Address
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Once the system
verifies that you have
entered a valid delivery
address, read the
privacy policy and then
click Create Account.
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When validating using
Find by ZIP Code™,
enter your Zip Code and
then click Search.
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Next, verify the
city/state and click
Continue.

Find my address by.
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If you receive a prompt
that the company
information has already
been registered with the
Business Customer
Gateway, select the
best response then click
Continue.
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Once the system
verifies that you have
entered a valid delivery
address, read the
privacy policy and then
click Create Account.
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When validating using e h
Find by CRID, enter OrESEr e e|a TERE
your company identifier u —

then click Find CRID. - e

M
# rmou vy s

Selha

Find my address by...

Pt e o e 4 U575 i o 30 . ZIP I

N dderay P Code™ oGy Geetfer
D - o

Find by CRID Enter Your Company identifier (CRID)

Search tor your Campary Mantiber (CRO) nd . e

epn s Company 43 € Cam b ke 34 3 30

einary addens -

When the system e -
clia a0 & A=

verifies your address, T
read the privacy policy "
and then click Create e e

(.

Account. =

Find my address by.

R — ZIP

St st it e o ————
.

© iy

Con e comtnct you ?

o PRCaesps maTMES

Find by CRID

Samcs b s Comgamy Mt £520) wt
“abdita o Compmr 10 8 i b ket 3 8
oy 223w1L

e e L
Py At Bt Yous ekrmestion wil e caed 15 grode s pemtcn O
Capstity e besenen B pamces Cotechen m gt by 10U S € d81
823 1434 Promeieng P s @ ety Bad e we oty

[SRS—




ConnectRight™ Mailer Setting Up Mail.dat

Your registration is now
complete, and you will
be redirected to your
profile page where you
can edit preferences,
review orders, make
profile changes, etc.

You will also receive an
email with information
about your new
account.

Return to the Business
Customer Gateway to
get started:
http://gateway.usps.co
m
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From the Getting
Started page, you can
add services for your
business location.

Select either the core
suite of USPS Business
Services or custom
select services.
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The core suite of USPS
Business Services will
provide the majority of
services that a business
mailer needs.

Once a selection has
been made, click
Continue with Selection.
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Finally, you must accept
the User Agreement. If
this is the first time
requesting a particular
service for your
business location, you
must agree to become
the Business Service
Administrator for that
service.

Select Yes, and then
click Continue.
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Your account setup is pa—— ST
now complete and you in — BT —r T L)
are ready to begin G
processing your mail. e e e

You're signed up!

Scroll down to the
bottom of the screen . o = S
and click Continue. e e i B '
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If this is your first time
using the Business
Customer Gateway, you
can add services to the
Favorite Services box
for quick and easy
access.

To begin, click the Add
Favorites button. If
some favorites have
already been added,
you will see the Edit
Favorites button
instead.

Need help
getting started

with Full-Service
lnntlhgom mil'?

\\\\

ey i our central s for managing

SO

On the Manage
Preferences screen, a
list of approved services
is available. If you do
not see the desired
service, click the
appropriate services
button in the left-
navigation pane to view
the status.
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If the service shows
Pending BSA, then
another user is the
Business Service
Administrator for that
particular service, and
they will have to
approve your use of the
service.
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Finally, click the
checkbox next to
Electronic Data
Exchange (PostalOnel)
to add it to the Favorite
Services, then click
Save.
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The service is now set
up in Favorite Services
and will be quickly
accessible any time you
log into the Business
Customer Gateway.
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Click on the link in
Favorite Services to
launch Electronic Data
Exchange. Note that
Favorite Services is
visible on every screen
in the Business
Customer Gateway.
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On the Electronic Data
Exchange page, click
Download Client
Application (Windows)
under either Mail.dat
Support for Production if
using in a production
environment, or under
Test Environment for
Mailers (TEM) if using in
a test environment.

When prompted, select
Save File to save the file
to your computer, then
click OK.

This example illustrates
downloading the
Mail.dat Support for
Production client
application file.

You have chosen to open:
1. MDRClient-win32-PROD.zip

which is: Compressed (zipped) Folder (35.7 MB)

from: hitps//mdx.usps.com
What should Firefox do with this file?

Qpenwith | Windows Explorer (defout) -]

o SaveFile

| Do this gutomatically for files ke this from now on.

[ox ][ conce ]

Open Windows Explorer
and select the location
of your browser’s
downloads folder.
Double-click the
MDRClient-win32 file.

G'O-'..lmww.w-

Organce v Incudeinbbeary v Shatewdth v Playsll  Bum

¥ Faverites
I Desitop
& Downloads
3 Recent Places

MORChent-windl
-PROD

1 Computer
& Windows (C)
W Seagate Expansson Drive (F)
ca Local Diak (Q)

S Network

B

New foldes

v | &3 || Secrch Downicads »
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Click Extract all files to

unzip to your computer.

)7k » Lana Underwood » Downloads + MORChent-wind2-PROD » ] 49 || Seorch MORC:
Organize » || Extract allfiles

——TY

>~ 3 @
e Mame : Type Compressed uze Password . Size
M Desktop ki config
8 Downlosds b el 5030
3L Recent Places. 'Y
% debug-mdcient
A Libranes Slkp
¥ Decuments % runBatchUpload
o Music T runBatchVersionCheck
= Pictures. % run-client_credentials,_tool
B vieos T run-jese_checker
(5] run-mactient
1 Computer [ runReceiptPoller
& Windows (C) (%] update
W Seagate Expansion Drive (F)
ca Lecal Disk (@)
G Network
‘ ) B
i 12 tems

Enter a local directory
name (e.g. c:\mail.dat)
for the destination and
then click Extract.

@ |1, Extract Compressed (Zipped) Folders
Select a Destination and Extract Files

Files will be extracted to this folder:

c\mail.dat] | Browse... |

[¥] Show extracted files when complete
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Once the files are ‘ ——
extracted, you will need (T[S - conous + Wodom 1 4 mie » ~[é[seocrm »
to create five Tt RO emihmy e telo ) —
. Hrfovorks 020200 Nm ate moddied Type ae
subfolders: “Failed”, = Doy b cantp
. I8 Downloads L el 8030
“Job”, “Rejected”, 5 BecentPaces B
“Successful”, and “Log”. 3 o P
R uments Sl kp
Click New Folder and & e Spe—
il Prctures. % runBatchVersionCheck
then enter the name of B s e e o4
. & run-pse_d
a subfolder. Repeat this B oy B it
& Windows (C) T runRecesptioller
step for all subfolders. = sengte rpanicn e ) 5 vpate
cn Local Duk ()
G Metwork
, Tlu:'olﬂcl Date modiied: 01/12/2015 4:13 PM
When all of the ==
subfolders have been T[5> compuer » Wodew €1 » man » B0 BT »
created, double-click fngey B it antRaitstisy 3@
the run-mdclient file to "I Detep B ooy
- 8 Downloads. 4. Failed
launch the client. i RecentPlces .
b jper 6030
S W bt B o
o Music ). Rejected
- Prctuores b Swccesstul
B videos T debug-maciient
Tkp
1 Computer U runBatehpload
& Windows (C) © runBatehVessionCheck

W Seagate Expansion Drive (F)
ca Local Dink (@)

% run-client_credentials tool
% run-juse_checker

na “ n File

& run-machent o;‘lz.zolnoom Windows Batch File ;n.o

A Metwork & rURKeceiptPolier 11 Windows Batch File 18
& update 11 Windows Batch File

% run-mdchent Date modifiec: 01/12/2015 3:06 PM Date created: 06/10/2014 1227 AM

g Windows Batch File Sae 813 bytes

8 8 E ¢clelal.lla]
If prompted, verify the [ p
Open File - Security Warning

security warning and
then click Run.

run this software?

The publisher could not be verified. Are you sure you want to

Name: C:\mail.dat\run-mdclient.bat
=) Publsher: Unknown Publisher

Type: Windows Batch File

From: C:\mail.dat\run-mdclient.bat

[¥] Always ask before opening this file

i This file does not have a valid digital sgnature that verfies its
@ publisher. You should only run software from publishers you trust.
How can | decide what software to n?
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Sign in to the (o == |
PostalOne! Mail.dat guTEDSTATES S 1 e 1 mos

Client Application using

the account you sl

established when i il sk

accessing the Business e — o

Customer Gateway. e -
Coeod Posgwand

_Signin>_) (CSigntp>)

Restricted Information

Click Settings in the = T ==
upper right-hand corner =g
of the screen.

JouVatidatonrUpioad Upload Metnce

e b | ok ot | -l 0a,
Fiter Criteria e} {IEma
Submission  Chent Vabdati. Server Proce... e Sue

] i Job o File 1D R Date Compietion D... Completion ... File Size  Status  Type
own22015 fom) T

Tor
own2e0s B

oy Jo0 0:
By Job Status: .
s -

By Chad:
Select: &) |t

Order By ©) CRD () Company Name.

7] 14759973 PYTNEY BOWES 98513912




ConnectRight™ Mailer Setting Up Mail.dat

Or; thteB?((;:‘nelG;arl1 takta,t o =
ir?eeio Fi:,t\eISLoczfc(iono Seftings o
9 ) [Generall| Batch Configuraton | Receipt Fies|
Proxy Server
Address [Enter address here] Port Number  [Enter =] [ !
Log File
Log File Location * | [Enter fie path here] (7}
Time Zone
Zone CST v: e !
Cancel

Navigate to the Log
folder you created

i . =
previously then click Look i |limet et | #e-(@BE
Open. @ ki config

;,} 1. Failed
Recentltems |« Job
1 jrel 6030
L lib
-
Desktop 1. Rejected
1. Successful

& Folder name:  C:\mal.dat\Log
Network  coes oftype: | =]
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If yourtcotmptLrJ]te: . . = =
connects to the Interne Settings i
via a proxy or firewall e —
server, enter the Proxy Server
Address and Port
Number in the fields Address [Enter address here] Port Number  [Enter ]
provided. Next, select e
your time zone and then cg e
s ‘
- Time Zone
Zone E&T v: 6

(Gancel ) (0K )
Enter the Userpame and o
Password that is used to Settings i
login to the Business I o o
Customer Gateway. Username/Password
Click the Browse button Usereiaceio s Inemaier @pbicn Pissword:[ssvasasessts
next to each Batch File
Location field and Upioad
navigate to the folders RunTime || mautes SiespTime | | moutes e
Create_d preVIQUSIy for Batch File Locations
each file location. Note
that all batch file Jobs Repostory * C:mal.catob Z
locations must be set. Rejected Files  -|C:\mal.datiRejected 7}
Click OK once all Batch et 6
File Locations have been Successful Jobs * C:\mal.dat\Successhl ([ Browse.. ) B
configured.

(“Ganeel oK
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Now, launch
ConnectRight Mailer,
select Preferences, and
click the PostalOne! tab.

- ConnectRight Mailer - Marketing 2014

==

File  Edit

=\

| Bxtended Features | Visble Fieids

Cosl

New Open

General [ Defauk Paths | Wamings | Defaut Mai List [ Envelopes | Post-Expont || PostalOne! | Mscelaneous | Entry Ports | ) .=os-mo

Process D«

ko nr] PestaiOne! drectery: |
[7] Run immedately
Hde process window

a

Record 1 of 214 Records |

-

m

Enter the path to the
PostalOne! directory.
This will be the folder
where you unzipped the
Mail.Dat client. Click
the browse button to
navigate then click OK
once the folder has
been selected.

B Features | Visble Fieids |

o )

General | Defauk Paths | Wamings | Defaut Mai List | Envelopes | Post-Expod | PostaiOne! | Miscel

[ Entry Poirts |

PostalOne! drectory: |
[T Run immediately :
Hide process windoy
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Check the Run o rosn =m e
immediately box if you

. A Extended Features | Visible Felds :
would like to submit General | Defaxit Paths | Wamings | Defauk Mai List | Envelopss | Post-Expor| PostalOne! | Miscelaneous | Entry Ports |
your file when the PostalOne! dractory:  Cmad dat =
Mail.dat button is ] Run mmedately
clicked. 7] Fide process window

Finally, select the Hide
process window box if
you would like to
suppress the Mail.dat
window during
processing. Click Save
to store your
preferences.

[ sv |[(omd )
To supmlt a Mail.dat ey =
flle, click on the Reports File Edit Maillit Processlist Connect View Help
i 1 H - ,A“ I~ B o« =] (=] 1.. E -] E_é B ?
icon in the toolbar. Sl e Dhfxs =< 88 1 |28 2
[Process Definition €| | NAME | ADDRESS | emr | state | 2P | zP4 | PosTAI
LN B i = |
Select the Mail.dat file T [ Te— .
from the list then click . swmETaN Cis §
the mail.dat button to ot | ] |
launch the application. o f——— [owe) o |
If you selected “Run g ey —
immediately” in pe | R =
-Ewwl 508
preferences, the USPS : ! o
batch upload will now - -
process. = o
E-% a
537
Sauu.‘thdtiwl; ;
I ;:aurdxafulnm.ds| : .




